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Online_Report Card Dates:

Columbus Day Monday, Oct

M.L. King Day Monday, Jan
February Break Feb. 1923
Professional Day March 12

April Break April 16-20

Labor Day Monday, Sept. 4
Rosh HashanahThursday Sept.21

Professional Day Tuesday Nov. 7
Vet er anFrigay, Nav.yl0

Thanksgiving November 23 & 24
Winter Break Dec. 25Jan.1

Good Friday Friday, March 30

Memorial Day Monday, May 28

with Dismissal at 11:25 a.m.:
Sept. 29

9 Oct. 25

Oct. 26

Nov. 22

Dec. 8

Jan. 12

Trimester 1: 12/14
Trimester 2: 3/29
Trimester 3: last day of school

Westborough School Committee

Feb. 2
May 11

15

Jody Hensley, Chair
Nicole Sullivan, Vice Chair
Dave Crandall

Stephen Doret

Sara Dullea

Community Ed/Extended Day Program:
After -School Child Care Program
Director: Mary Ellen Feeney
508-836-7765, 7766

Westborough Recreation Department:
508366-3066

Westborough Library:
508-366-3053

Lunch Prices

Lunch: $3.00

Milk: $.50

Assorted snacks available
Students may pay in cash or through onling
account

Free and reduced priced lunches available
qualifiedapplicants.

Mill Pond Parent Group Meetings

7:00-8:00 pm
Sept.14
Oct. 12
Nov. 16
Dec. 14
Jan. 11
Feb. 8
March 8
April 12
May 10
June 14
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Welcome to the Mill Pond School

Dear Mill Pond students and families:

Welcome to the 2022018 school year at the Mill Pond Scho®his is the fifteenth year that our school has been
educating all of the 4t h, 5t h, and 6t h glrtadse r Wh aotf W& ¢
Here!” and we take this pledge ver yinedhywhetben @ hoyour actiéhs e r
will enable each and every student to grow academically, socially, and emotionally.

The Mill Pond School provides exceptional educational programs that support and encourage our students to become
capable and concerneitizens, ready for the challenges of the 21st century. During their time with us, our students will
grow in their understanding of the academic disciplines of Reading/Language Arts, Mathematics, Science, and Social
Studies, as well as in Health and WellsegTechnology and Literacy, Fine Arts, and the Performing Arts. Equally
important, students will demonstrate enhanced abilities to approach tasks and new information in a creative manner, u:
critical-thinking to problersolve as they are presented withvel situations, collaborate with peers to enrich and
demonstrate learning, and communicate clearly in a variety of formats. These skills are essential in order to be produc
citizens of the 21st century and at Mill Pond we make sure that studentsllaoe their way to this accomplishment.

Capable and concerned citizens not only have the knowledge and skills necessary to meet the challenges they face, th
are also cognizant of how their words and actions affect other people and the world aroundelamdeeply

committed to making sure that Mill Pond is a safe and supportive learning environment for each and every student. As
members of the Mill Pond community, we ask students, parents, and staff to always represent our school values, the
“KegsSuccess”, that allow us to collaborate as a c¢omi
endeavor is the mutual respect we must demonstrate for one another. Parents and students, please read the Mill Pond
“Touchst on edw, anchdsduss vleatthisbmedns to you. Staff at Mill Pond will also discuss this with our
students throughout the year because the “Touchstone’
our school community.

The beginning of a newchool year is the perfect time to think about who we are as learners, friends, and classmates, ar
to set goals about what we plan to accomplish during the year. It is a perfect time for a fresh start, an annual opportunil
to examine our work habits, stdkills, and organizational practices. It is a time to consider whether we have always
been a good friend and classmate, treating others the way we would want to be treatedle@iglh can put us on the

path best suited to helping us reach ourgdadth academic and social, some of which may be fairly easy to accomplish
and others which may be quite challenging. The keys to success include being honest insaflecsien, working

hard and never giving up, reaching out for guidance and stiijyedang flexible as you search for the best strategies, and
celebrating when you are successful.

OQur students’ success does not happen al/|l by it aml f .
the Westborough community. Mill Pond we have high expectations for our students and are confident that we can
provide them with the tools and support necessary to meet these expectations. We trust that with students, staff, and
families collaborating as a team, we can ensurethéita of our student s’ hopes and d
Mill Pond staff, welcome to the new school year. Together we will make it a year filled with learning, laughter, and
memorable experiences!

Sincerely,
Suzanne Kenny, M.S.Ed.
Principal



Character Development for the 21st Century

“We must remember that intelligence is
Intelligence plus charactet hat i s the goal of true educ
-Martin Luther King, Jr.
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Success in the 21st century requires us to be independentendeirendent, ristaking and resilient, knowledgeable and
adaptal#, selfaware and empathetidn life, this manifests itself in the ability to collaborate with others, respectfully

give and take directions, understand and embrace diverse backgrouhgslaemsolve as well as achieve goals. In
schools, students must absorb and synthesize enormous amounts of information, creatively apply this information to nc
situations, independently and collaboratively accomplish tasks, and effectively comeuatiddill Pond, we facilitate
student academic and soeghotional growth with character development embedded in our curriculum. A focus on
empathy and resilience serves these 21st century goals and prepares our students to be successful amgl cibnénitsuti
with a global perspective.
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In 20082009, students and teachers wrote a school Touchstone, which is our gold standard for the way we speak and
We recite the Touchstone together on Monday mornings to guide us when making dabigidrsur words and actions
every day.

The Mill Pond School Touchstone

At Mill Pond, we share mutual trust and an expectation of honesty.
Here, respect and truthfulness are essential. In our caring
community, we are responsible for being kind to attzard being
actively involved within our society. Together, we harbor
seltesteem, practice generosity, and express gratitude. We assist
one another. We are responsible stewards of our natural world.
We celebrate our special qualities, persevere tirohgllenges,
and embrace our differences.
Learning and caring...it’s what w




Keys to Success
:8 T

OurKeys to Succesare the framework we use for addressing essential concepts in character development. It spotlight
monthly values fundamenti building strong, positive character.

September | Respect Treating yourself, others, materials and the environment in a considera
valued manner. This is the application of the Golden Rule.

October Responsibility | Being accountable for your words aactions, exercising setfontrol, and
having a sense of duty to complete tasks.

November [ Empathy Trying to understand and be sens;d
see things from another’s per spé

December | Generosity Giving or sharingn abundance without expecting anything in return.

January Resilience Not giving up with whatever one has set out to do; persisting; bouncing

when you experience challenges or setbacks.

February Integrity Being honest with oneself and others &tiales. Doing the right thing eve
when no one is watching.

March Acceptance Recognizing the uniqueness and value of each individual and embracirj
differences in our diverse society.

April Courage Being brave in trying tasks that are new or difficatid choosing to do whg
is right, fair or just.

May Kindness Observing and recognizing the needs of others and acting in a way to 1
those needs; treating others the way you want to be treated.

June Gratitude Being thankful and showing appreciatitrging ready to return kindness.

At Mill Pond School, Character Education is the foundation for everything we do.

Character development entails the positive attitude we reflect to students from the moment they arrive at school. It is tl
largescalen ot ed school activities that have won “Promising
student to assert that his thinking matters or that her attempts to learn difficult material are worthy of personal pride.
Character educatiameans infusing the consideration of essential values into the language and process of our interactio
the delivery of academic content, and our outlook in encouraging each child to find her or his small, quiet gifts of
leadership.



Welcome!
Important | nformation About Our School

SCHOOL ROUTINES

Welcome to this section of our Studéramily Handbook which will help you become familiar with the details of our routines and
policies. These routines and policies provide your student with the optimaloamvént for learning and by adhering to them you
help the school to run more efficienthA system for handling dato-day details is needed for a large school such as ours, and our
routines have proven to work weNVe appreciate your support for theseatines as they will allow us to focus our attention on your
student’'s |l earning, our primary endeavor !

Parent/Visitor/Volunteer Policy

Parent Visitor Sign-In and Security: We welcome parent participation at school and need to provide a structure to monitor
adult visitors to the building in order to maintain a safe and secure schlbekternal doors to the school will be locked after

8:10 a.m. and you will need to ring the bell to gain admittangk visitors and volunteers must report to the offigeon arrival, sign

the visitor’s | og and we ar Thiapolicy isforthe safeth af all o studdnis nd stHffiou wisth e b u
to speak to a teacher, please send in a nataikor call the office to leave a voice messalée ask that parents not show up at a
teacher’'s door un an ifyoumustesmbakiwith a teachek on troemérgemey basist please contact the office and
we will be happy to assist you. Classroom instruction may niottegupted. Whemeady to leave, you must sign out in the office and
return your visitor badge.

CORI Checks:

M.G.L. c. 71 38R requires all schools in Massachusetts to conduct criminal background checks on current and prospegtiee emplo
and volunteers, including thoséhavregularly provide school related transportation to students who may have direct and unmonitored
contact with children. The CORI law requires a school or district to notify all persons for whom a CORI is requested that suc
information is being or may babtained. Prospective employees and volunteers are required to complete and sign a CORI Request
Form which is available through the school secretary at each of the schools, as well as the administration office aildinghes b

The Request Form is usamdocument that we have provided you with notice that a CORI is being conducted and to verify your
identity through a government issued form of photographic

We LOVE and appreciate having family members voluné¢eschool events and for school field trips.order to ensure the safety of

all of our students, we require that all volunteers undergo a GORininal Offender Record Information) Checkhe process is

simple: you fill out a short form with youn a me , current and former addresses, dat e
last six digits of your social security numbé&f.ou must come to the office between 8: 1!
license, passport, or stassued ID card to the Front Office Secretary who will include a copy of your ID with your CORI fohis.
information is sent to the central office which then submits them for rew#ithin a few weeks, we are notified that you are clear to
volunteer. CORI Checks last for three years, so if you complete one when your child begins at Mill Pond, you will be all set until
your child goes to middle schooRdditionally, if you complete a CORI Check for one of the Westborough Public Schools, that is
good forall of the schoolslf you think there is a possibility that you will want to volunteer in any capacity, please do not delay in
completing this important process. Thank you for understanding this necessary step in ensuring the safety of our students.

Please use the CORI form at the end of this Handbook for your convenienc&he form must be presented to the Mill Pond
office In-Person along with a proper form of identification that i

School Hours: School hours are from 8:08 a.m. to 2:25 pMuorning Community Meetings and announcements begin at 8:08,

and students will be marked tardy if they arrive after 8:08 ainis important to know that in order for students to have the best start

to theday, westrongly recommenthat studentarrive no later than 8:00 a.m and ideally, they should arrive by 7:55 a.m.
Beginning at 7:55 a.m., students line up to enter the building and proceed to their homeédoamshere, they unpack, get their

materiak organized for the day, read any Morning Messages from their teachers, and begin work before the announcements start a
8:08. This is an important time of the day for reconnecting with classmates and staff, and for preparing for the learning to

come. Please help your child to be prepared for success by making sure he/she arrives by 7:55!

Students being driven to school should not arrive before 7:45 a.m. as there is no adult supervision on the playgraiinad thefare

School buses are unloaded at 7a4®.and staff supervision begins at this time.




At 7:45, students report to their grasigecific meeting locations:
W Grade 4 students meet on the plaza in front of the school
W Grade 5 students meet on the playground by the cafeteria.
W Grade 6 students meat the upper playground by the gym.
In the event of inclement weather, students will gather at designated areas inside the school.

Tardiness: It is expected that students are in their homerooms by time the 8:08 bell Singkents who arrive to schdater than

8:08 am are considered tardly.a child is tardy to school, a parent should bring the student into the office and sign him/her in, at
which time the student will get a pass from the office before going to cldms process ensuresthataste nt ' s att endar
changed from absenttotardph. t ar dy may be considered “excused” for reasor
present a note explaining the tardyis important for students to get in the habit of comimgchool on time as this promotes good

habits of punctualtyUpon accumul ating five or more unexcused tardies
parents will be contacted and a meeting will be convened with the Principal oregegigievelop an action plan to address the
student’'s attendance . We appreciate your cooperation in h

Parent Pick-up Policy and Dismissal Policy All Parents who pickup students must park in the maiarking lot. If your

student will typically be parentpiesk p, you should come to the main office by 2
Parent Picku p ” SPlease tlo. not arrive between 2:00 and 2:20 and ask for your child to be dissaidgemhless you have sent

in a note that morning explaining the time of dismissal and the reason an early dismissal is &aetbads are in class until 2:18 and
then are busy listening to ewd-the-day instructions from their teachers and gettirenibelves organized for the evenirihis is an
important time for students and one in which the office staff is also very busy monitoring the dismissal fichatimes for your
understandi ng i n -bfghegayrougne heoas strong thei begthningpf-therdaly routine, both essential to

learning!

Early Dismissal/Parent Pickup: If a student typically rides a bus and picking up your child at dismissal time is not normally
your child’”s routine, the npatrheen tmonmunsitn gs esntda tai nngo tteh atto tthhee stt
end of the day.The note should indicate that the student will be picked up instead of riding the bus and the note should include the
name of the person who will pick up the chiflihe adult picking up the child should come to the main office at 2:20 and sign the
child out on t hRarertBdwuupd’e nsth eleits.mi s s al

If a student is to be dismissed from schibelorethe end of the day, the parentst send a notedo the teachein the morning stating
when the student will be dismissed and The sé¢adentfsr pahen
the office to sign out the student, recording the time of dismissal and the reason for easlyaflidihe student will then be called to

the office.

Calling the office to change dismissal plans is strongly discourdfjacchange in dismissal plans is needed due to an emergency,
please call before 1:30 pm that dage will notify the student sthat he/she knows they will be parent pigk and will come to the
main lobby at dismissal time.

Student Drop -Off and Pick -Up/Parking Lot Procedures

Morning Drop Off —If you drive your child to school, enter the school property via Olde Hickory Patltolon the path indicated

by the arrows onthe map beloM.t udent s shoul d be | et out ofPleasmakesurBRilLhe ar
FORWARD in this L -shaped areaas far as possible, so that other cars behind you may also unloatutieimts and so that we can
keep the lines of cars moving quickly through the parkingTdte goal is that multiple cars can drop off at any one tiRlease

don’'t wait and creep al ong t oletlingstydents ol along the raarkedeared mowes the line t h
along more quickly.Please DO NOT drop your student off the middle of the parking lot where cars are parking. Staff members and
visitors are parking their cars during this time and it is unsafe for childnealkothrough the parking lot at this tim&he designated
drop-off areas have safe and easy access to sidewalks and crosswalks and are the only areas that should be wudédRteat®p

be alert to the handicap parking areas and do not use thisréesa you have a designated reason to dé-smlly, please remember

that there is no adult supervision until 7:45 afank you for helping us to ensure that student-afbs safe and efficient for

everyone!



Student Pick Up at Dlsmlssal If you need to pick up your student at the end of the day, please follow these guidelines:
Send in a note stating that your student will be a parent pick up and give the name of the person wheuyill pick

Try to arrive before 2:20 pm to avoid the arrival ofbs and parking congestion.

Park in the lot only and in a marked spot and do not use the Handicapped spaces unless you are authorized to do so.
Come into the school and sign the student out.

Students may not walk into the parking lot without a parent.

Usethe designated crosswalks.

TS

Important Notes Regarding Dismissal:
W If the student does not have a note or a parent has not phoned in a change of dismissal plans, the student will follow the
normal bus routine.
W Under no circumstances should a student be titkema bus line without signing that student out in the office fifstis is
to ensure the safety of all the students.
W For safety’'s sake and to prevent bus overcrowding,d st u
to them Bus changes are only allowed in emergencies or other unavoidable circums®@odesreason, private lessons,
etc., cannot be accommodatdflyou need to make alternate bus arrangements, please send your request to the main office
and we will seefithis request can be accommodated.
W Idling of Motor Vehicles:
W For the safety and welfare of students and staff, we would remind you that Massachusetts law prohibits the
unnecessary idling of motor vehicles on school grounds. M.G.L. ¢.90, 8§16B and 504 T00Rpohibit operators
of motor vehicles from allowing any motor vehicle to idle unnecessarily on school grounds.

Updating Biographical Information, Health Information, and Emergency Contacts Student Information must

be updated every yeand/or whenesr it changes. This year, all of this information will be updated online via the Power School
Parent PortaPlease be sure that all parent/guardian information is accurate, including home phone number, cell phone numbers, a
work numbers. Please also keasure to list the names and contact information for two adults who may be able to pick up your child
in the event of an injury or illness if you are not available. Listing their names gives us permission to dismiss yutheliildare.




Very Importan t: If you change jobs, home/cell/work phone numbers, or email addresses during the school year, you MUST
update this information in PowerSchool. Please make sure that this information is always current as this is how we will reach
you for both regular communications and in emergencies.

This includes:
N Each parent

s home phone number
Each parent’s cell phone number
Each parent’'s work phone number
The names and contact information of at least two people who are authorized to dismiss your child@mgopickhild
W Please note, in the event of iliness or injury, a child can only be released to a parent or another adult who has beer
authorized by the parent to do so
W Listing adults gives us permission to dismiss your child to their care

=

Inordertochangeéh chil d and/ or parents home addr ess, you must not

documentation of your new address.

Early Release Days:There are two types of Early Release Days. On a regular Early Release Day or Half Dats sfilides
dismissed at 11:25 a.m. On a eémzur Early Release Day, students will be released at 1:25These dates are noted on our school
website.

Attendance
Regular attendance and-bni me arri val t o school a Oreofthe ndstingpartant things paentsrcanc h i
do for their children is tget them to school every day and make sure that they arrive on timall students shoul@rrive by
7:55 a.m.so they can enter the school with their class, or at the latest, by 810Tlsis gives them the time they need to get
organized and settle in for the start of the school day at 8:08. Students who arrive after 8:08 are marked tardy andisinsigiult
him/her into the office upon arrival.

Attendance: Students are required have regular attendance except for personal illness, major religious holidays, bereavement,
legal mattersexcusable emergencies, or other reasonable excuseations, family trips, etc. are not considered excused

absences and are strongly discouragess they have a negative impact on student learningVlassachusetts General Law chapter
76, Section 2 states: “A parent can be fined i f aasidmaonthent
p e r i Studlents with a ptarn of excessive absences and/or tardiness will be referred to the Assistant Principal, Principal, and/or
Attendance Officer for appropriate action.

Reporting an AbsenceA parent must call the school, 58867780 by 8:00 am on the morning of your studt * s absenc
report that your child will not be in schoohn answering machine is available to accept recorded messages if you call prior to the
start of the schooldayy o u  wi | | be prompted toSpre s t'harhesdrane] teashe and bnief h e
reason for the absenc&hese messages will be matched up with the daily attendance reports done by the téachers.st ude nt ’
absence not reported at this time will be investigated and a parent will be called to @gtifetbhild is safeAs the school year
progresses, administrators may contact parents regarding an excessive number of abffenegsry absence a note is required

when a student returns, even when absences have been reported bylpleonete sho ul d i ncl ude the chil d’
absence, the reason for t lthe sehbosdeas aotreceigersuth vaittep @nfienation vathinsthireg (8 t
school days of the student’s absence, the parents wil/l be

Extended Absencesif your child is absent for 3 or more days to due illness or injury, you may receive homework for them by
calling the school in the mornindgdomework may be picked up in the afternoon in the office.

Extended absences from school foamily trips, vacations, etc. are strongly discouraged, as this can be very disruptive to your
chil doés @ltse mizsed days are considaredxcused absencegven if you notify the school in advancé. an extended

time away from school is unaidable, please send a natethe teacher AND the main offieei t h your child’”s na
teacher, dates of absence and reason for absé@ucerding to school district policy, we do NOT provide schoolwork in advance for
students who miss school flamily trips and vacationsUpon your <child’”s return, the teach
for him/her to make up important assignmentghile these assignments will correspond to the missed curriculum, they cannot
duplicate the value of Halass instruction and hands activities.

Truancy: Truancy is an absence for which no satisfactory explanation has beenGiven.s woul d i ncl ude a ¢
attend school despite Sudheasqgs will e nated to the Rtincipad, AssistamtrPrincipal, ahd/or theo .
Attendance Officer.

Early Dismissal Due to Unforeseen Conditions\t the discretion of the Superintendent of Schools, the school may be
released early in such cases as snow emergencies and/or exdekdefctlectricity, heat, or watein the situation where all students
are sent home early, the superintendent or school principal will notify parents via the €ethnexctergency call systerthis is
another reason why it is so critically importamat you keep the office updated if your home, cell, or work number changes.



School Cancellations The Superintendent will make the decision about closing school for inclement weather by 6:00 am via the
ConnectEd. system. The announcement can alsohsard on local radio and Boston television stations as well as the local
Westborough cable channdf.conditions warrant, there may be a one or-twaur delay instead of closing schools.

School Bus Transportation

Bus routesare published in the late suner on the district web site and in the local newspapdsequests for bus stop concerns,
changes or additions should be emailed toTtaasportation Coordinator Cindy Crowley at crowleyc@westboroughk12.org

Every effort will be made to address theequests.Only under the direction of Westborough Public Schools Administration will bus
routes be revised.

Due to large number of students who ride the bus, changes to the daily bus assignments are néiradlafesdand accountability
reasons.A child may NOT take another busto visit friends, attend parties, or to take private lessémy. request for an
emergency reason or permanent change must be made through

Student Conduct on the School BuShe right of sident transportation to and from school is a qualified right dependent
upon the st ude ifdpromotgacsafedandpedsantbusoriding experience for all, the following bus rules have been
established.To ensure the safety of all students, Bbus riders are expected to follow these bus safety rules at all times:

The standards for behavior outlined in the Mill Pond School Code of Conduct and Responsibility Rubric also apply to the time
students spend traveling to and from school on the Bhis includes prohibited use of electronics such as cell phones and iPads until
students leave the bughis ensures that no inappropriate actions occur while students are not under adult sup&tidiemts are
expected to:

W Be respectful to the bus ddr and other students at all times

W Sit in their seats at all times during the bus ride

W Demonstrate patience

W Refrain from throwing objects around or out the windows of the bus

W Keep all electronics safely secured in their backpacks

The bus driver is in charge of students while they ride the buslf inappropriate behaviors are extreme or persistent, a Bus Incident
Report will be sent to the Principal or Assistant Princifdie Principal or Assistant Principal will discuss the problem with the

student and grents will be notified of the incident. To report concerns about student behavior on the bus, please contact the Assista
Principal for your child’s grade | evel

Consequences for inappropriate behavior* on the bus will be determined by the Principsilstai PrincipalConsequences can

include; writing a letter of apology, an assigned seat on the bus, loss of recess or other school privilege, writiepaegmaid, t
suspension from the bus, or suspension from schbalstudent receives threeports, he or she will not be allowed to ride the bus

for a period of time.If a child is suspended from the bus for disciplinary reasons, it will be the responsibility of the parent/guardian to
transport the child to/from school.

*Inappropriate behaviozan include any of the following:

Behaviors described in our Responsibility Rubric

Damaging the bus

Damaging other students’ property
Fighting

Abusive language to the driver or other students

Bullying/Harassment

Rude, discourteous or annoying behaviohe driver or other students
Violation of safety procedures

Excessive mischief

Littering on the bus

Distracting the driver by any means

Misbehavior at the bus stop

Throwing of any article either in the bus, throwing any article out of the bus, or thromjtigray at the bus
Making obscene gestures to persons inside or outside the bus

Not properly lining up to board the bus

Acting in a manner where the action results in injury to another person
Use of electronics (cell phones, iPads, etc.)

TTTTTTTTTTTTTTTEE



Other Information About Our School

Telephone UseStudents are permitted to use the school phone only for emergedsiesf the telephone is not permitted to
arrange afteschool visiting plans with other students, unless authorized by an &futtents are not allowé€o use the telephone to
call home for forgotten homework, musical instruments, lunch, or miscellaneous items unless authorized by a staffShetabts.
should never call home from a personal cell phone unless authorized to do so by a staff member.

Lostand FoundThere is a “Lost and Found” ar e alftiingscae logt,dtudents shotlce  f
check the Lost and Found tableéBeriodically, all unclaimed Lost and Found items are donated to local chavitegighly

recommend that student names be written on the inside labels of clotdanglso advise that students should not bring items that are
valuable or irreplaceabldt is the responsibility of the student to keep track of his/her possessions.

Ki dsd AKud'ds: Fund has been established at Mill Pond with 't
donations.This fund provides financial assistance to families in need who may need help for field trips, school supplies, and other
educational items meled in schoolAl I  Ki ds’ Fund transact iParents shautd eontecetpetPrincipat, a | |

grade level counselor, or school nurse for further information.

Field Trips: Field trips are planned during the school yeBefore any planed field trip, an announcement of the trip and a
permission slip is sent hom&he signed permission slip must be returned to the teacher along with a fee to cover transportation and
admission before a student may participa@daperones are often nedde help with these outings the teacher will let parents know

if any are neededCORI Checks are required for all volunteer chaperones and must be completed two weeks in advance of the field
trip. Please contact the main office to make arrangementaplete the form and show your ID to office staff who will facilitate the
CORI check for you.

Snack Time: Classroom teachers will provide a time for students to have a snack eac®tudgnts are responsible for bringing
their own snackHealthy snackssuch as fruit, crackers and cheese, or vegetable sticks are enco8agizhts are discouraged
from sharing snacks due to possible allergic reactiddisclassrooms are peanut and tree nut restricted, so please do not send
any snacks containing thoséngredients. Student may bring water bottles with them to school.

Lunch Periods: Lunch periods are approximately 22 minutes long and recess is approximately 22 minutes lhyowelchild is
not buying and eating the schanhde lunch, you are encagred to pack a nutritious lunch for your student.

Lunch Program: Hot lunches are available for students to purchase daily in the cafesemanthly lunch menu is published on

our website.Breakfast is not servedl'he cost of lunch is $3.00 per dayhe price includes an 8 oz. carton of milk (2% white milk,
skim, or chocolate) and fruit and/or vegetaliigach day, students may choose from the featured menu selection or an assortment of
fresh deli salads, sandwiches, hamburgers, cheeseburgers, hathildgen patties, pizza or bageStudents who bring their own

lunch may purchase an 8 oz. carton of milk for $.60 per&y.e ase <c¢cl i ck on the “Lunch Menu”
our school websiteFrom there, you can access the meree,n about nutrition information,andggeay i nt o your ¢ hi
account.

Due to potential life-threatening allergies our cafeteria no longer uses any ingredients that contain tree nuts or

peanuts. Students may still bring these foods for their owdunch. The school will maintain a nut/peanut free table in the

cafeteria. Parents who require their students to sitatthe peanuft r ee t abl e should inform the s
teacher in writing. Please impress on your student the impaance of not sharing food or utensils with other students.

Parent may deposit money into their child’"s |l unch awoeount
into one accountParents are able to monitor the purchases asawétfie balance on the lunch accouhtou would like restrictions

pl aced on your <chil d’ Baynsenottoaruaccountcanaleotbe roade by & aredde(ouhto Wdstborough
School Lunchor cash sent in with your studertudentscan also make cash lunch purchases on a daily basis.

All students have an account and will be required to enter their PIN regardless of whether they use cagtaat aqueunt.If a

student, for whatever reason, does not have a lunch or lunch nooreys depleted their ppaid lunch account, they are allowed to
charge the cost of their meal to their account, even if it means going into the neljatiative lunch account balances are limited to

the equivalent of 3 lunchedf an account remaingnpaid, students will be given a cheese sandwich, fruit and milk until the account is
made current.Students will not be able to borrow from the office. not i ce wi | | be sent home i f t
negative balanceAgain, parents mayusehe websi te to monitor their student’'s | u

Reducedrates ($.40) and free lunches are available for those students who qualify under federal guidieiliestion forms for
this are availabl e on thheMesncuh’o oli nvwke basnidt ec ldand cijges act ceemVdiddbleeimic o
the main office.l f your family’s financial circumstances change dur

price lunch. The main office handles eligjiity for free and reduced priced lunch confidentidlyafeteria Guidelinesn order to



create a clean, pleasant cafeteria environment for students and staff, the following cafeteria rules have been eBtabtisttalle a
moment to review thesenchroom guidelines with your student.

The standards for behavior outlined in the Mill Pond School Code of Conduct and the Responsibility Rubric apply tottdetitse s
spend in the cafeteria eating lunch.
W Students must remain seated at their assigrmestantil their table is dismissed except when they are purchasing food or

disposing of trash. Wandering from table to table to swap food or socialize is not allowed.

Students may not purchase snacks as their main lunch.

Students are responsible for alegy up and throwing away their trash at the end of lunch and for leaving their table in good
order for the next lunch group.

If there are spills, students should let the custodians or Noon Aides know immediately.

Students may not take food out of the tarfia unless they are instructed to do so by a person in authority.

If students need to leave the cafeteria during lunch, they must get permission from a Noon Aide and check back when they
return.
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Birthdays: Please know that children wiilot be able to @tribute birthday invitations in the classroom. The school cannot
provide addresses for such. Please refer to your School Directory once published.

Dress Code: School administrators or teachers may require students to change if they feel clotrapgiispriate or distracting
to the educational process. With a few exceptions, the dress code is in effect for both the school and ALL eventsathiditeoccur
school or are associated with the school, such as field trips.

W Hats and bandanas may not be wiarachool (Exceptions will be allowed in the cases of medical or religious situations.)

W  Flip-flops are a safety hazard and should not be worn. Sandals must have a strap behind the heel to ensure they stay on
recess and on the stairways.

W  Students shodlwear tops that are not s#gough and that cover the front, back and midriff.

W Undergarment straps should not be visible. (The 2 finger rule is a guideline for strap width.)

W No clothing that promotes alcohol, tobacco products or illegal drugs may be wor

Playground Guidelines:To ensure that recess is a safe and respectful experience for all, the following playground guidelines
have been established.
W The standards for behavior outlined in the Mill Pond School Code of Conduct and the Responsibiltyapulyrio the

playground areas outside the school.
W Snowball fights are not allowed. No student should intentionally throw or kick snow or ice at another student.
W In case of snowy conditions, students must wear appropriate snow clothes if they arértohglanow.

Open House:There will be Open House evenings at Mill Pond for parents to meet the teachers, tour the classrooms, and hear fir
hand about the expectations, curriculum goals, and activities for theMaaris not a time for parent/telaer conferencesThe dates

and times of Open House will be announced via the MPS website calendar, the Weekly News and Notes section of the MPS websi
and in the principal’s weekly email to families.

Outdoor Classroom Activities:

The Mill Pond School isocated in the midst of a beautiful natural environment which includes a system-ofewelbped nature

trails and the Mill Pond itself. As such, our students and teachers are able to participate in many outdoor classriesmvhitfvit

connect to theegular academic curriculum. A committee of staff members representing each grade level has developed a list of ver
important Outdoor Safety Guidelines to ensure that the outdoor learning experiences for each of our students are positive and
absolutely ste. This committee has also developed a Mill Pond School Code of Outdoor Ethics. This code serves as an outgrowth c
our Character Education Program and connects directly to our Code of Conduct and Responsibility Rubric. All staff members,
students, andaimily members should be aware of these documents.

Code of Outdoor Ethics
W Behave in the outdoors as you would in the classroom. FolloMithBond Code of Conduct and Responsibility Rubric
wherever you go.
Put safety first. Listen to adult leaders andidfelthe Mill Pond School Outdoor Safety Guidelines.
Respect the natural environment. Whenever possible, leave nature undisturbed.
Collect only living things that are plentiful, can be kept alive, and can be learned from. Whenever possible, return living
things to their original location.
Al ways be within sight of an adult. Be sure to stay bef

===



Use the “buddy system. Stay within sight of your budd:
Respect the rights of other community members youwerteoin the outdoors.

Pick up after yourself and others. Carry off the trail anything you carry in.

Be a responsible steward of our natural world!
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Mill Pond Parent Group (MPPG)

The Mill Pond Parent group, also known as MPPG, is a volunteer group ofganeinguardians who support the school in a

multitude of ways. They organize the Student Directory, plan and run major events such as the Book Fair, Ice Creard Social, an
Family BINGO Night, and conduct fundraising activities that support enrichmentgonigg at Mill Pond. MPPG also coordinates
school volunteers such as Classroom Representatives and Activity Period Parents. Getting involved with MPPG is easy! You can
donate a small amount of your time or larger amounts; you deBidebming a part of thBIPPG community is fun way to stay
connected to events at school, help the school provide a variety of activities for our students, and to get to know other
parents/guardians. Be on the lookout for information that will come home in the First Day palseetmote: there will soon be
information posted on our website with an updated link to a new MPPG webpage.

The MPPG holds monthly meetings to which all parents/guardians are invited to atterydare typically scheduled for the 2nd
Thursday of the mah from7:00-8: 00 p. m. and wi | | be noted on our school s
activities and meetings will be shared in the Pri sider pal ' s
joining us at ay meeting.

Reporting Student Progress

Parent Teacher ConferencesThere will be one designated evening as well as two designated afternoons for parent teacher
conferences in the FallConferences are scheduled at the discretion of the teacher or p&trany time during the school year,
additional conferences may be requested, although a telephone call or a written note or email to the teacher mayfalso be help
addressing certain concerngou are always urged to please contact thieacherdirectly first regarding questions or concerns

you may have about your studentés academic or soci al progr

In the event a parent contacts a staff member by phone, email, or note, the district standard states that the staftuhe nasgosi
within 48 hours (2 school days) of receiving the message.

Standards-Based Report Cards: Report cards are issued to all students on a regular basis to keep parents informed about
t heir chil d’ s Stpdersgecave academic narkdwhiochlreflectst udent ' s progress rel at
in each subject aredeport cards are issued at the end of each trimester and the grades noted are based on what the expectation i

student progress at that time of yeArgrade of* 3 " @mdarémeans that a student is consistently and independently performing
at grade level on that standa#l. gr ade of “ 2" means that a student is approa
teacher prompting to do the grade level work, or dmggrasp the material fullyye® gr ade of “4” means th

consistently and independently demonstrates understanding beyond what is taught and grade level expgeatatittnean view

their student’'s Report Craopiesatemot sent jomBdpartwads Sates willgpbsted an the qalandee

on the MPS website and wild.l b e s h aRleasd noteSpecialtE@ducagion Pragcesspraportss  w
coincide with trimester report cards. The apjmate dates for report cards follow:

Trimester 1: late December
Trimester 2: late March
Trimester 3: the last day of school

WHEN YOU HAVE A CONCERN ABOUT YOUR CHILD

Over the course of your child’s careeyouwyoahimayg’' Hrazeacéde mi an
or emotional progress. If you have any questions or concerns, we encourage you to collaborate with us to resolve any issues.

The first step is always t o Ibt@rmkofsthogherforindnge, they khdw yourochild best and | d 6
usually have firshand knowledge about any problems or incidents that may have taken place. Most issues can be resolved at this
level through the sharing of accurate information and observations. Youmaygootactr chi | d’' s t eacher vi a
either of these methods are typically the quickest and easiest ways to address a concern. Please communicate whatsyatg concer
and the best way in which a teacher can reach you. Please know that catisthatci n during the day will
voicemail, and he/she will contact you within two school days. If you wish to meet with the teacher, please request anchéeting
teacher or Team Leader will contact you to schedule this.



If you still haveconcerns after a discussion/meeting with the teacher, ask for suggestions where to hiseway include a
discussion/meeting with a school counselor, with an administrator, or other appropriate suggestions.

Please do not hesitate to call Udthough you often look to friends and neighbors for guidance, we urge you to contact us directly
when you have quest i on sThapotessibnalyare here tochélp ybudahdsyouecthild basetaisuxaessful year.

Health Services and Emergency Ntification

Overview: School health services are a specialized department contributing to the process of edlicatinal of these services

is to identify health problems and to facilitate any intervention programs needed to maximize studentrheaftés of chronic
health problems, the nurse contacts the parent aeghrddtmr st u
current medications, therapies or special school needs.

Food Allergies:Food allergy occurs when theaiune system mistakenly attacks a food protéigestion of the offending food
may trigger the sudden release of chemicals, including histamine, resulting in symptoms of allergic réheteymptoms may be
mild (rashes, hives, itching, swelling, 8tor severe (trouble breathing, wheezing, loss of consciousness Aefogd allergy can be
potentially fatal. A major health issue such as this one needs to be taken very serieoisthe safety and welieing of our students,
the following genergprecautions will be observed:

W ALL CLASSROOMS ARE PEANUT AND TREE NUT RESTRICTED. Snacks may NOT contain these items.

W  Thorough and proper hand washing is essenBakents of food allergic students should instruct their student to always wash
with soap ad water prior to eatingLikewise, parents and teachers of all students should have their students wash their
hands and faces after eating a food product containing the allergen, such as, peanut, tree nut, milk, etc., as well as change
their clothing ifthey have spilled food.

Strict avoidance of the offending food is the only way to prevent a readtiorsharing or trading of food or eating utensils

will be allowed.

If your food allergic student will be purchasing a school lunch, please consult ithatith services director in advance

regarding the ingredients.

<
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W A peanut/tree nut restricted table will be provided in the cafeteria for students with these alléygiasvould like your
student to sit at this table, please inform the grade leveltAssist Pr i nci pal, the school nur
writing.

W Common areas of the school that are used by all students, such as the library, the computer lab, the gymnasium and the fi
arts room have been designated food and drd areasNo foods or drinks are allowed in these areas.

W No food or drinks are allowed onthebiBar ent s are encouraged to notify thei
school as to the student’s allergy.

W Edible birthday treats are not allowed.

W On occasin, classroom celebrations may include foddhe teacher will send notification home at such tim&ifood must
arrive with an affixed food ingredient label.

W Parents of students with food allergies are encouraged to contact the school nurse arstdbendieacher prior to the start
of school.

W Further classroom accommodations will be determined on

Mandated Screening Programs:

N Hearing: grades 3

Vision: grades

Height and weight: grades 1 asad

Physical Exams: on admission to school and grades 2, 5, 8, and 11.

If you elect to have any mandated screening or physical exam done by your doctor, please provide the nurse with the findir
promptly.

ST

Injuries: In the event of injury the student wile kept at school if at all possible until the parent or other adult designated as an
Emergency Contact can pick him/her Up.the event of a 911 emergency, an ambulance will be called and the student will be
transported to the hospitalA school repesentative will go along with the studentf)a student is recovering from an injury and
unable to participate in recess or Phys. Ed. <cl asstese, a no
activities is required.

llinesses If a student becomes ill while in school, the nurse or person acting on her behalf will notify the parent or person listed as
an emergency contacStudents who feel ill are not to directly contact their parents for dismissal without first seeingsthe nu

Please do not send an ill student to school. Sometimes knowing when to keep your student at home is a difficult decision for
parentsDo not hesitate t o c on tVedhenstudehtsearesantrtessehbotwhenfthey aceesakjtgcanbe d v i |
a challenge.Additionally, illnesses can spread quickly in a classroom causing many other students to misskesquog your ill

student at home is an important way to limit the spread of germs at school and we thank you for thimtionside



Here are some helpful guidelines when making the decision about sending your child to school:

e Children must be fever free for 24 hours before returning to school. (Fever is defined as 100 degree F or higher.)

e Children with a positive strep cultumsust be treated with prescribed antibiotics for 24 hours before returning to school.

e Children awaiting results from a throat culture must remain at home until a negative result is known.

e Children that have been vomiting or have had diarrhea must renaim tnatil the vomiting or diarrhea has stopped for 24
hours.

e Children recovering from an illness who are still too ill to participate in typical school activities such as gym or testess m
remain home until able to resume all school activities, includindamr play.

Head Lice: Parents should check their students routinely for head lfigmu discover that your student has head lice, please notify
the school nurse immediately so that the appropriate measures can be taken to limit theSspdeatimay return to school after

being treated but must be examined by the school nurse before returning to the clagsraorourtesy, parents should notify close
contacts of the studentWith questions or concerns, please call the school nimsgepthinformation on Head Lice and its treatment
and prevention can be found at:

www.edc.gov/parasites/lice/head

www.identify.us.com/heatice/

www.headlice.org

School Health Services Medication Policy Overview
The Westborough School Committee approves the following policies governing administration of medications in the schdtsls under
jurisdiction. These apply to all programs operated by the Westborough Public Schools and all staff shall comply with these policies.

1. Awritten | i cens e fortlpemedication (this apgdliss todothdpeescription and over the counter
medications) and signedparental request form must be brought to the school.

2. The medication must be brought to the school by an athtithe student, and must be picked up by an adult at the end of
the school year.

3. Prescription medication must be in the pharmacy labeled bdtttee | a b e | must include the s
frequency of administration of t h@verihe countei medcatiommust betimtlee | |
purchased container.

4. Any changes to a medication order must come from thiikcensed prescriber. This includes changes in dosage, timing,
and route of administration or discontinuation of a medication.

If this policy is not followed, the nurse will be unable to administer the medication and the parent/guardian will have to ow
to the school and personally administer the medication. Please see the Policy Section of this Handbook for more details.

Educational Services

Parent Conferences

It is not necessary to wait for a teacher request for a conference, since conferencesreagdst lay either teacher or parent request.

If you would like to schedule a conference, please contact the teacher directly. Phone conferences may also be arginthed throu
homeroom teacherOne evening in October is available for conferences to acoala® working parents who absolutely cannot

make arrangements to come during the regularly scheduled conference days. Therefore, we can only see a limited nuniber of pare
on that evening.

EIT (Early Intervention Team):

If a teacher suspects that a studeay be at risk academically, socially, emotionally they can contact the School Counselor to initiate
the EIT process. Parents are notified about this process by the classroom teacher and/or school counselor. The EIGf scagwbup
professionals whgather to identify areas of strength and difficulty for an individual student. They work to design interventions that
are intended to break down barriers to learning and accommodate student learning style and/or needs within the classroom. The
interventon strategies are monitored, reviewed, and adjusted as needed throughout the school year.

Math Plus (formerly Title 1) The Mill Pond Math Plus Instructors provide small group and inclusion support with
appropriately paced math instruction for studenigeneral education who have been identified as needing this service. These
students have access to the regular curriculum, along with these additional supports.

Math Olympiad

For those students who are ready to tackle a highly challenging math prografPoiilsponsors Math Olympiad Teams at grades 4,
5, and 6. Students are identified for this program based on a number of cBegianingof-Year assessments, standardized test
scores, report card grades, teacher recommendation, and independent werkiese students meet weekly and engage in problem
solving sessions that require them to begin to use advanced mathematical strategies. The instructors for these teams are pare
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volunteers who use materials from the national MOEMS (Math Olympiadsédandfitary and Middle Schools) organization and
work to prepare the students to participate in five monthly contests from November to March. The goals of this program are:
N To stimulate enthusiasm and love for mathematics

To introduce important mathematicalncepts

To teach major strategies for problem solving

To develop mathematical flexibility in solving problems

To strengthen mathematical intuition

To foster mathematical creativity and ingenuity

To provide for the satisfaction, joy, and thrill of meetimgibenges.

In addition to using this program with our Math Olympiad Teams, our staff integrates the problem solving strategiesemitathe
math class instruction so that all students may benefit from these-teghéthinking experiences.

ST

Although rot everyone may participate in the formal Math Olympiad program, any student who wants to challenge him/herself and
grow his/her math skills may access the Math Olympiad curricuMa.t h Ol ympi ad materi als are po
website and ALLstudents may access this curriculuiie encourage your children to try these challenging problems.

Reading Specialistrhe Mill Pond Reading Specialists provide small group reading instruction and some inclusion support for
students in general educatiohevhave been identified as needing this service. They work closely with classroom teachers and in
concert with the goals and content of a balanced literacy approach to reading/writing instruction being presentedsin the clas

English Language Learners (ELL) The twofold objective of the English Language Learners program is English acquisition,
followed by successful performance in the academic subjects. Individual differences, including culture, native langlesgeirand
styles are emphasized. Strategiieat enhance second language acquisition are used for the instruction in the four basic skills of

l i stening, speaking, reading, and writing. Fr equen ffect@es s es s
instruction. Limited B gl i sh proficient students’ success requires cl os
guidance counselor.

School Counselors

The Westborough Public SchoolslR Counseling and Guidance Program assists all students with academic,acateer
personal/social development in accordance with national and state standards. Our sequential school counseling program guides
students to become selivare, resilient, selufficient citizens who contribute to society in a positive, productive, esmgbnsible
manner. At Mill Pond, the School Counselors are responsible for offering classroom guidance lessons to help promote the
social/emotional growth and development of children, as well as for conducting both individual and small group coursielisg ses
when needed. Consultation with classroom teachers concerning adjustment and social/emotional /behavioral issuesis part of th
counseling program. The School Counselor is also available for parent consultation on a variety of issues and copasrnsand
may cal l the counselor during school hours to | eavitytabeconf
successful in school and home/school communication can be invaluable at times of stress, death of a Ioeedroaeberished

pet, sleeping/eating issues, friendship issues, family difficulties/illness, or general worries. Counselors will alsateolétho

outside agencies and health care providers when needed. Mill Pond Counselors follow their stodghtshigir three years at Mill
Pond, allowing them to get to know their students and families well.

Section 504 Services:

Section 504 of the Rehabilitation Act of 1973 is designed to eliminate discrimination on the basis of disability in @my progr

adivity receiving Federal financial assistancgtudents eligible for 504 assistance are those who (1) have a physical or mental
impairment, whictsubstantiallylimits one or more major life activities; (2) have a record of such impairments; or (3) ardee@s
having such an impairmengtudents whose disabilities do not significantly impact academic performance, but do affect a major life
function such as speech, mobility, or attention may qualify for support/accommodation through a Section SDdepfatnool

Counselor oversees the implementation of Section 504 in the schools, and should be contacted if you have any questions.

Special Education Coordinators The Special Education Coordinators are responsible for supervision of the referral and
evalwation procedures, and for facilitating the development of Individualized Education Plans for students with documented
disabilities who require specialized instruction in order to make appropriate progress. The Coordinator acts as Teathi€tzér, a
person who will also coordinate transition planning meetings for students changing schools or returning from outside pldnements.
addition, the Special Education Coordinator provides ongoing support-gedvice training for staff with the goal of proind

inclusive education opportunities for children with special needs.

School Psychologisthe School Psychologist engages in assessment activities with individual children to gain a picture of their
intellectual, academic, and emotional functioning. Tlgtoabservations and teacher reports the school psychologist develops an
understanding of a child's functioning within his/iker <cl as
essential for teachers as they modify instruction tmacnodate individual difference3.he School Psychologist is part of a team

that would evaluate whether a student qualifies for special education services. Should a student qualify for an IERy|twspsyc

part of a multidisciplinary team of teagBeparents, administrators, and other specialists who consider all possible accommodations



that will enable students with special needs to participate in the least restrictive environment. The School Psychtihgisttodre
involved in monitoring thefficiency of chosen solutions and continuous modification of interventions as necessary so that each chilc
can have a successful educational experience.

The Mill Pond Curriculum

Curriculum Summary

The Westhorough Public Schools use argomg curriculunreview process. Review committees are continualgxamining
West borough’s curriculum to ensure that it addresses the u
national standards of achievement.

The following are brief summaried topics covered in each curriculum area. The curriculum at each grade level is aligned with the
most recent Massachusetts State Curriculum Frameworks and the Common CORE and should be viewed as part of the Westborot
Public Schools KL2 continuum. Any eerlap in topics is purposeful and reflects a commitment to building on prior knowledge,
reinforcing important skills and concepts and exploring subjects with greater depth and sophistication.

More information about the Massachusetts State Curriculum Frarke and the Common Core standards at each grade level can be
obtained at the Department of Elementary and Secondary Education Web#ipe//atww.doe.mass.edu/frameworks/current.html

Literacy Curriculum Coordinator: Grades 4 -6

Mi | | Pond’ s Literacy Co o0-8ldtératyaGoardinater tolprovide assistamce is thendevelbpméenty e P K
implementation and coordination of the district -6Hit€racy curriculum and to provide appropriate training and modeling for
teachers in the implementation of a balanced literacy approach to instruction.

Math Curriculum Coordinator: Grades PK -6

The PK6 Math Coordinator provides assistance intheded opment , i mpl ementati on -and coord
mathematics curriculumAdditionally, the Coordinator provides appropriate training, modeling, and curriculum support for teachers
in the implementation of an approach to instruction thiecéfely meets the new math standards.

Science Curriculum Coordinator: Grades PK-6

ThePk6 Science Coordinator provides assistance in t faciedcevel c
curriculum. Additionally, the Coordinatoprovides appropriate training, modeling, and curriculum support for teachers in the
implementation of an approach to instruction that effectively meets the Next Generation Science Standards (NGSS).

Grouping

The Westborough School System is committedhted values in the grouping of students:
= Respect for diversity
= Importance of seleésteem
= Equal opportunity to learn

To promote these values while fostering high student achievement, heterogeneous grouping prevails in all subject aces and gr
levels at Mil Pond. In short, students of all abilities learn together in classrooms. Staff development provides teachers wigh strategi
for differentiating the curriculum, instruction, and assessment to ensure the success of all students. Major emphesisis plac
individual learning styles, cooperative learning, and integrated units of study.

Collaborative Learning

Collaborative Learning is a teaching strategy often used to enhance a specific classroom topic. In Collaborative Ledeniagrst
placed in smidgroups where the group learning assumes central importance and students are responsible not only for their own
learning but also for the learning of others. The strategy allows students to increase academic achievement whileolsagiaig pr
behavios. Collaborative groups vary in size, duration, and composition depending upon the goals of theStesknts at all ability
levels benefit from Cooperative Learning, as it offers opportunities for students to utilize different strengths, gainvibppeas of
challenge, discover new approaches through discussions with peers, and deepen understanding of the material throuigke collabora
work. Col | aborative Learning fosters critical t latertheirleaging, ahck v e |
broadens opportunities for creative probisaiving.

Differentiated Instruction and Flexible Grouping

In order to maximize student achievement, students are exposed to multiple texts and supplementary materials, grotigns)vestiga
and assignments with varying levels of complexity. All students are given access to the same core content while difégyiest str
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and activities are used to assist students in understanding what is being taught. Instruction is modified to ntest Sstudena r y i n g
readiness levels, and student grouping is flexible based upon learning preferences and student interest.

Homework Expectations

Homework is an integral component of the curriculum at every grade level and is a valuable tool in helping stodkeghe most

of their school experience. Homework helps reinforce what has been learned in class, prepares students for upcomamgllessons,
helps students develop positive study habits. The times below are general guidelines for time spent on labm&etogkade level:
Grade 4 Overall 3040 minutes, not longer than 50 minutes (includes nightly reading)

Grade 5 Overall 4050 minutes, not longer than 60 minutes (includes nightly reading)

Grade 6 Overall 4570 minutes, not longer than 90 minutelies nightly reading)

*Additionally , students at all grade levels are encouraged to read at le2@miifiutes nightly.

Time spent on homework not only varies from grade to grade, but from student to student. Individuals in the same clasd enay sp
different amount of time to complete the same assignments. Homework is meant to provide a preview of upcoming lessa@ws or a re\
of recently taught material, and students should be able to complete their homework with minimal parental SRgueorts a

encouraged to contact teachers if their chiddularly reaches the time limits outlined above or if they need significant support in

order to complete their homework.

Any student who misses a class, including students who are absent or who nsssadtaweek in order to take their instrumental
lesson during the school day, is responsible for getting homework assignments and making up class work. When theredare extend
unexcused absences (i.e. vacations, trips out of the country), teacherg wikinbest judgment in determining which assignments
need to be made up. Teachers are not required to provide work in advance for prolonged absences.

Time management is an important skill and it is expected that students work on long term assignoiarysaegr an extended
period of time. Each child is expected to keep track of long and-&rartassignments in his/her schpobvided agenda book. There
may be occasions when students will be asked to complete assignments or long term projectekenelswe

Parents should be involved in monitoring their c hradtiahfree h o m
work area that will best support focus on his/her homework. Showing support, checking assignmentsentfedragement, and
assisting students to manage their time are al/l i rfop studenta n t

to do high quality work independently.he most important role you can play is to help your dei#sin how to develop his/her own
independent study skills, time management skills;asdbssment skills, sdiklp strategies, and seltlvocacy skills.Encourage
effort, encourage flexibility, encourage perseverance, and encourage resiliéresg a the skills of the highly successful student
and apply to all areas of life.

English Language Arts (ELA) Curriculum

The goal of Mi || Pond’s English Language Arts and Ladihggr acy
writing, speaking, and listening that define a literate person in the 21st century. Throughout the day, our students neaudatad res
high-quality literary and informational texts. This close, attentive reading, writing, and response is at the hearstainatiig.

Effective strategy instruction takes place in all tuddntassr oo
need to actively question, connect, infer, synthesize, and discuss text throughout the curriculum and aordesttaeeasOur
instructional strategies incorporate a clear learning objective which includes providing background knowledge, teachimg, mode
and demonstrating, guided practice, checking for understanding through assessment, and indeperwewmlacibundant

reading is one of the most important things we do in schelpart of the curriculum, our readers and writers will experience a wide
variety of genres and develop ways of thinking within, beyond, and about their reading. It isl tioe gibéearners in grades four

through six to receive instruction that meets the needs of individual students. Differentiated instruction will occuvithleirggoup,

small group, and individual instruction throughout their Mill Pond years.

Our Englis Language Arts and Literacy program incorporates the following principles and practices:

e Reading to, with and by students through read aloud, modeled writing, shared, guided, and independent reading and writin
experiences

Sharing a balance of high qugliiterature and informational texts

Supporting readers with increasingly complex text

Teaching for understanding and engagement

Fostering passion and curiosity

Creating an environment that values collaborative learning and thinking

Supporting students aisey read literature and informational text they can and want to read

Building instruction around authentic, relevant and significant topics

Providing explicit instruction with the Gradual Release of Responsibility framework

Differentiating instruction ah text

Writing opinion pieces, informative/explanatory texts, and narratives (both real and imagined experiences)



Balanced Literacy draws on current research and practice to provide learners the balance of skills, strategies, rdetedialsand
emotonal support needed to help them become critical thinkers, independent peaiilens, seHmonitors and goal setters.

Mill Pond follows the Massachusetts Frameworks and Common Core State Standards for English Language Arts and Literacy.
Students in grasb four through six will work steadily toward meeting gragecific expectations. You will see more emphasis on:

* Reading informational text

= Writing about informational text

=  The analysis of point of view

= The evaluation of arguments and claims

=  The compariso of themes and topics

= Using technology for collaboration and publishing
=  Writing short research papers

= Frequent writing

Reading Comprehension

Reading comprehension incorporates the use of various strategies to make meaning from text. These stralegig®inewing,
predicting, inferring, and connecting reading to prior knowledge, life experiences and other sources. Good readeranaigz@|so
interpret text, and draw conclusions by identifying and utilizing main ideas, details and literary slésatting, characters, problem,
solution, etc.).Strong readers can summarize what they have read and they can synthesize information from a variety of texts to
create new understandingd.he ability to make meaning from new vocabulary and read flpefitn helps students to comprehend
what they read.

Reading Habits

Students demonstrate good reading habits when they regularbetadf age and ability appropriate reading materials from a variety
of texts and genres. When reading both-selécted ad assigned reading materials, good readers set and monitor their purpose for
reading. After reading, students are often asked to participate in small literature groups or whole class discussthralyindivi
students may respond to the literature bytimgiin a variety of ways. In these discussions groups and written responses, students
communicate their understanding of the text and their experience reading it. Ultimately, our goal is to have studenssgieueiap
love of reading.

Writing Process

Students will be asked on a daily basis to engage in a variety of writing tasks. Some of the writing tasks may inclogle: perso
narratives, poetry, creative writing, nfiotion reports, persuasive arguments, journals, etc. Depending upon the audiepugpasd
of the writing, students will often engage in many of the steps of the writing process. The steps of the writing proceasiting,
drafting, conferencing, revising, editing, , and publishing. In all of their writing, students will betaskeginize their ideas by
developing their topics and supporting it with details in vwetitten, sequential paragraphs to convey information.

Language Use

The proper usage of Standard English Conventions and the use of rich language and vocabti&rydaelpr better understand and
enj oy an author’s writing. Students wil/l be asked tanduse t
complete sentences with correct grammar. In their daily work, students are expectedctty spe# frequently used, grade level

words, as well as use available resources to spell more challenging Btudents are encouraged to choose rich language and
vocabulary that clarifies their writing and creates a distinctive tone or voice.

Math Curriculum

Pl ease see the di st r i-degthinformatiom abautcmath imstnuctvoe ib Westbaroegh:f or i n
https://sites.google.com/a/westborougbkitg/kthrough6-mathcurriculum/home An over vi ew from the dis

Massachusetts has recently adopted a set of common, internatizeratlymarked academic standards in mathemafics.
following section will explain some of thénanges in Westborough's math curriculum, the rationale behind these changes, and how
these changes will impact your child.

The Common Core State Standards in mathematics artistand at e
and use mathematics. Core conceptual understandings and procedures starting in the early grades are emphasized, thus enabling
teachers to take the time needed to teach core concepts and proceduresmdvédl give students the opportunity to really master
them.As such, these new Standards address the problem of a p
more information, the full standards are availablenatv.corestandards.org

Our goal in today’'s math classrooms is to make sure nttheer e
one hand and ensuring that students deeply understand the math skills and concepts on the other hand. We warst toupestatolent
to do mathematics, but we also want them to understand the math they are doing. We recognize that as math tasks increase in
complexity, an understanding of facts, formulas, and algorithms will help them experience continued success. Wehangedo

our view of the importance of basic math facts. We know that they are a foundational skill without which our studepts euéri
simple math tasks as daunting. We have simply expanded our expectations to include understanding as acémporant of our
teaching of basic math facts.


https://sites.google.com/a/westboroughk12.org/k-through-6-math-curriculum/home
http://www.corestandards.org/

Basic Skills

Our goal is to provide our students with a very rich and comprehensive math experience. The foundation for succesk in the mat
curriculum is a solid understanding of the basic skills. Automatialiref number facts for all operations (addition, subtraction,
multiplication, and division) is expected as they play a key role in solving more complex mathematical problems. Studegtd are
many strategies to solve mathematical problems. Studenexpected to choose the appropriate algorithms that suit the problem and
their learning style. Once students apply these algorithms to solve problems, students should use their number seiifsédr check
answer makes sense. Students are expected tuaiety of mathematical tools, such as calculators, rulers, compasses, and
protractors correctly to assist them in solving mathematical problems.

Concepts

Students need to understand mathematics to use it effectively. Students must demonstratedingl@fstaathematical concepts
explored each trimester. To achieve this understanding, students engage in activities where they connect new ideassand concep
ones previously learned. This knowledge is further developed through ongoing applicatismigtandvork. Students need to
demonstrate their understanding through application, oral and written communication, and the ushetldelj strategies.

Problem Solving, Reasoning, and Communication

Students will be exposed to a variety of probletniag strategies. They will be asked to select a technique that efficiently and
accurately assists them in arriving at a logical solution that meets grade level standards. Students must be able thagimdass
that they employed to arrive at dwgmn. To this end, the use of appropriate math vocabulary will be encouraged and supported.

Social Studies Curriculum

The Mill Pond Social Studies program incorporates the four disciplines of Social Studies, and they are as follows:

= History and Culture

= Geography

= Economics

= Civics and Government
Students develop critical thinking skills by reading and interpreting maps, graphs and data, making comparisons, anshengaging
research and questioning. Students in each grade level are encouraged to expioreetti®ons between the four disciplines of
Social Studies thus embracing a global perspective.

Concepts

Concepts explored in Grade 4 include a regional study of the United States and its regions, focusing on natural rexygrapi®es, ge
climate, historyeconomy, culture, civics and governme@oncepts explored in Grade 5 include a chronological study of United
States history from preolonial times until The Revolution, focusing on exploration, settlement and the colonial experience, the road
to revoluton and independence, and the establishment of a new republic and government of theGummeapts explored in Grade 6
include an integrated study of world culture and geography, focusing on culture, geography, economics, civics, and gofzfernment
regions outside the United States.

Communication
Discussions, projects, written work and research reports are some of the ways students apply and demonstrate theingnderstand
Students take an active part in their learning through comparing and contrastirgnn lives and experiences to those of others.

4th Grade

The primary focus of grade 4 social studies is a study of the geographic regions of the United States. Students areé gncourage
explore the connections between the geography and climate ofeggah and the behavior of its human population by focusing on
the region’s natural resources, economy, history, Ishyl ture
reading and interpreting maps, graphs and data, making cismparengaging in research and questioning. This curriculum also
includes a short study of immigration and its impact on the U.S. regions.

5th Grade
The fifth grade Social Studies program is a study of United States history frecolprgal times througkhe The Revolution and
Independence. Elements of other social sciences such as economics and sociology are also blended in where applicéable. When it
appropriate we connect language arts and reading programs to our topics in Social Studies.
The fifth grade social studies program follows a chronological structure and includes the following units:

= Map Skills

=  Explorers, Encounters and Exchange

= Settlement and the Colonial Experience

* Road to Revolution and Independence

= The New Republic, Government of the plo

6th Grade
The sixth grade Social Studies program consists of integrated study of world culture and geography. Students will expdcaadeg
people of the world beyond the border of the United States looking for similarities and differences.
Major topics include:
= Map Skills



= World Geography

= Definition of “Cul ture?”
=  Economics
= Civics

= Government

Science Curriculum

At Mill Pond, we strive to provide opportunities for students to explore the world around them by participating in thesactivi
critical thinking, and talk of scientists. Engaging in such science practices supports students in developing deep understandings of
important science content and accurate views about how scientists develop and revise scientific knowledge.

Science Practices

The new Masachusetts Science and Technology/Engineering Curriculum Frameworks prioritize engaging students in the practices
science to learn and demonstrate their knowledge of science content. These practices include designing and condwztransjvesti
anayzing data, constructing models, and arguing from evidence. At all grade levels, teachers support students to become more
proficient at these practices and improve their abilities to work collaboratively with their peers, communicate effantivelyeie

and provide critique to improve their work.

Science Concepts
Science units are designed to build upon students’ Tpeweryor K
grade level, students have opportunities to explore tapi€sarth, physical, and life science related to a unifying theme.

4th Grade
The focus in grade 4 is on the transfer of matter and energy. Students explore how energy and matter cycles through organisms
different types of energy and how to transfornratni one form to another, and the forces that shape landscapes over time. The
specific topics of study are:

= Earth Science: Soil, rocks and landforms

= Physical Science: Magnets and electrical energy, energy transformations

- Life Science: Oandyfanations, mteractiong between angangsss and their environment
5th Grade
The focus in grade 5 is on connections and relationships in systems. Students explore living systems and how enertyrasigiicled
ecosystems. They also investigate matterand i f f er ent types of interactions bet weel

impacted by various forces.
= Earth Science: Soil, rocks, and landforms
= Physical Science: Mixtures and solutions; Forces, motion, and simple machines
= Life Science: Living gstems

6th Grade
The focus in grade 6 is on structure and function in the natural world. Students build on their elementary science £xperience
broaden their perspectives about how scientists construct and revise knowledge as they explore topicslsuiahdianatomy,
Earth’s features and evolutionary history, and the propert
= Earth Science: Fossils and continental drift; Eatth- moon system
= Physical Science: Waves
= Life Science: History of life; Cells and body systems

Art

Art i s a very important part of every child’”s | if expre$st i s
and appreciate the inner artistic qualities of themselves and others around them. Art is a basic and univefsainfonomacation,
providing an outlet for creativity and the imaginative process to work togeléne fourth, fifth, and sixth grade Art Curriculum,

the students will be introduced to an understanding of the elements and principles of design arappbwttiem in performance

and production. Our goal is to introduce students to a variety of art mediums and in return students learn to apimebiairecavh

lives or work as well as in other cultures and develop a strong sense of pride in th@éticomof each lesson.



Music

Musi c i s a par Throogh it welearn tp obseeve, $0 exprieds,do.create, and to appreciate the music within ourselves
and others.Classroom music instruction is provided once per week where students wilghged in: singing, performing rhythmic
patterns, playing musical instruments, creative movement, composition, creating musical form, improvising, and listening.

Physical Education

Students at Mill Pond take Physical Education twice per weale of he goals of the physical education curriculum is to enable
students to develop strong, Hfeng health habits that they can incorporate into their daily lives.

Fitness Skill Development
Our goal is to teach our students a variety of ways to improvephgsical fitness. Physical fitness will be taught as an important part
of a person’s overall wellness. Students wil!/l l earn the he

Motor Skill Development

Manipulative skills such as throwing, catching, and gtgkwill be practiced. Locomotor skills such as running, skipping, and

hopping, and notocomotor skills such as twisting, bending, and extending will be incorporated into physical challenges, games, anc
sports throughout the school year.

Library/Media/Tech nology

All students in grades-8 attend modules of classes that alternate between library and techriol@g®lst century learning
environment, library and technology skills are intertwined, as students are guided in the process of locating ang evaluat
information, understanding and synthesizing what they find, and effectively communicating what they have hgavtigéond it
is our goal to foster a love of reading while we help students gain the skills to be savvy consumers of information.

Libr ary
With primary emphasis on the learner, the Ella Washington Griffin Library Media Center is committed to the provisioraofiopen

free access to materials and resources that directly support the Westborough Public Schools Curriculum, the Stateuselassac
Framewor ks, and the information needs of its studeftas fac
attempts to respond to group and individual needs in a way that effectively promotes the teaching and leagsmgf mtodents in
grades 46. Information is presented in a variety of formats and at varying academic levels. Our students visit the libraryaadularly
learn how to access, locate, and evaluate information from a wide variety of sources. Our prograo prepare students to be

skilled and informed users of the mosttopdate informational resources, and seeks to develop and implement programming that
fosters a lifelong appreciation for literature and the pleasure of reading. Within a supaedti®eriching learning environment, it
empowers its students to become critical thinkers and

“inf
Technology

Students in grades@ at Mill Pond have a computer skills/technology program with classes that altertiatébnary Skills.

Keyboarding is introduced in fourth grade. Word processing skills, including document formatting, are introduced and egpanded
in fifth and sixth grades. The goals of the technology program are to teach students basic computecskslsanalyze and use
information from a variety of sources; create and present-meitiia projects in curricular areas; and exhibit ethical behavior in the
use of computers and other technology. Technology literacy and digital citizenship formetloé cor technology curriculum.

Mill Pond has two computer labs with desktop PCs that are used by staff and students on a regular basis for reseanckssing] pr
graphic design, curricular expansion, and Internet exploration under the guidanc&edhhelogy Integration Specialist or
classroom teacher. There are also computers available in classrooms to support student learning.

1:1 Technology at Mill Pond

Beginning in 20162017, in addition to access to the computer labs and Chromebook cadf{uesatt in grades-4 will have access

to a dedicated iPad to facilitate his/her learning throughout all of his/her cldisseisnportant to note that this technology does not
replace excellent instruction, rather, it is a tool that can be useddaa@nhand transform instruction and learning. A 1:1 learning
environment presents an exciting opportunity for students to experience learning in deeper and more diverse waysdants fiar stu
demonstrate their understanding in a multitude of ways. Técongy enhances our teachers’ abil]
students practice the 21st century skills of creativity, critical thinking, collaboration, and communication.

Elective Musical Ensemble Courses:

Students may elect to perform in Orches@horus, and Band. Students who elect to participate in an ensemble group are expected tc
make a yearlong commitmenEach ensemble group will perform at least two concerts a year. Concert dress is black pants/skirt and
white shirt/blouse and is REQUHED. Please contact the office if you need assistance in obtaining this clothing.

Orchestra
Students may continue studying their string instrument in the fourth, fifth, and sixth grades. Beginner string studsats are a
welcome. Lessons are scheduled amegeek. Students in 4th, 5th and 6th grade take their lessons in larger groups during Academic



Activity Period and do not miss core content classes for their instrument le§3mn4: and 5th grade Mill Pond Orchestras meets
once a week, again during &gemic Activity Period.6th grade orchestra meets twice per week during Academic Activity Period.

Band

Students may elect to join Band in Fifth Grade when instruction in Band instruments begins. Lessons are scheduled camug a week
students in grade 5 Wvimiss alternating core content classes (ELA, math, science, social studies) each week in order to attend their
small group instrument lessonghe Fifth Grade Band rehearses once per week during Academic Activity PEhedsixth Grade

Band rehearsesvice per week during Academic Activity Period.

Chorus
Students in 4th, 5th, and/or 6th grades may elect to join Chorus. The Fourth and Fifth Grade Choruses rehearse on@ngé¢heveek,
Sixth Grade Chorus rehearses twice per wedkChorus rehearsaloccur during Academic Activity Period.

Standards Based Report Card Information

The standardbased report card presents parents with a document that looks substantially different from the more traditional report
card formats of past generations. Ourartgard identifies what students should know and be able to do in each content area at each
grade level. It will provide parents with more accurate information on progress toward the grade level academic standards.

The report card will:
* Report where stughts are currently performing relative to academic standards.
= Identify strengths and weaknesses in student learning and understanding.
= Clarify expectations for students, parents, and teachers.
= Provide a common language for discussing student learning.
= Helpto improve student performance over time.

Trimester Report Card— In standard$ased classrooms the focus is on student performance, not solely test and quiz grades. Studer
will be asked to apply their learning and understanding intraaditional wayssuch as informal demonstrations, presentations,
performance assessments, and portfolio usage. Consistent student effort over time should enable students to meetdhe grade le
standards. The standards will remain constant while the time it takes thet $tudeet the standards may vary from child to child.

The trimester schedule allows students more time to show evidence of their understanding and level of achievementartkis stand
based report will be issued three times per year, about every 60 acddgm

Mid -Trimester Progress Report This interim report will be completed by teachers halfway through the trimester. Teachers will
report the academic progress of the student as “ walearnerf act o
qualities in the classroom. All students will receive a 1st trimester progress report. Only students experiencing sigadiauidt
difficulties or changes from previous reports will receive a 2nd or 3rd trimester progress report. In &meesnparents or teachers

may request a conference to discuss the contents of the report.

Warning Notice- At any time during the trimester, teachers may issue a warning notice when individual students are failing to
demonstrate a minimum level of achéewent.

Traditional Report Cards (Norm Referenced) Standards Based Progress Report Car(Criterion Referenced)

Students are graded based on relative performance within a| Students are graded individually based on progress toward grg
specific group. level standards.

Subjects are listed by name. Major subjects are defined by curriculum or content
standards.Thus, families and students have a clearer picture o
how a student is performing in a variety of gobics (standards)
in each content aredor exanple, instead of an overall grade in
“mat h, students receive f eg¢g
multiplication, division, adding/subtracting fractions, etc.

Lettergrades & r ef |l ect an i ndi vi d]| Numericallevelsindicate mastery of grade level

student effort and achievement standards Achievement and effort are reported
separately.Standards are applied consistently from teacher to
teacher.




Curriculum and instruction are teacher centered, textbook | Curriculum and instruction are aligned with state and district
driven, and not necesslgraligned to the state standards. standards.

Report Card System Elements
Reporting student progress in a standdralsed system is complex. The four elements below have been developgubto stupents,
parents, and teachers:

Performance Scal&rading Guidelines

4 =Advanced- Student worlconsistentlydemonstrateadvancedandindependentunderstanding of grade level standards.
3+=Proficient Plus - Student work sometimes demonstrates aded understanding, or advanced understanding is demonstrated with
support. The student performs above the grade level standards, but not all of the and/or not independently.

3 =Proficient— Student worlkconsistentlydemonstrateproficient (on-target for he grade) understanding of grade level standards.
2+=Approaching Plus Student work is close to demonstrating grade level standards, but may not be consistent or independent.

2 =Approaching — Student work demonstrates progress towards understanding eflgvatistandards.

1 = Limited — Student work does not meet grade level standards.

Note: Grade level standards are based on the Massachusetts Curriculum Frameworks.

Learner Qualities

Learner qualities are those behaviors which enhance student tbidarn and understand. By emphasizing these personal conduct
gualities, we are helping the student to take responsibility for their own lealniegar ner qual i ti es are “|i
gualities that are essential to becoming a s&faécitizen in the workplace and everyday life. By learning these behaviors correctly
now, students will be prepared for a successful future throughout their schooling and well beyond.

The following are the learner qualities for Mill Pond School:
The Independent Learner:

0 Is self directed

Organizes time and materials

Actively listens and contributes

Follows directions

Meets class and homework requirements
Produces work that is neat and organized
Demonstrates positive attitude

Works cooperatively in sall/large groups

OOy Oy Oy O O O O

The following descriptors are used to help define each of the Learner Qualities listed on the report card:
C = Consistently: Student independently demonstrates 4gadkbexpectations almost of the time and with few reminders.
U= Usuall: Student usually demonstrates gréeleel standards but can be inconsistent or may need a few more reminders
than would be expected.
S= Sometimes: Student sometimes demonstrates-tgaelestandards but often needs prompts or supports.
R= Rarely: Studerrarely demonstrates gratkvel standards, even with prompts or supports.

The learner quality descriptors also apply to the Effort and Behavioral categories that are in each academic area.



Sample Report Card:

Trimester 1 2 3

WRITING

Writes opinion pieces, supporting a point of view with reasons and informatiof 3

Writes informative pieces to examine a topic and convey ideas 3
Writes narratives using effective techniques, details, and sequence 2
Draws evidence from texts to support thiking 3
Develops and strengthens writing using the writing process 3
PUTS FORTH BEST EFFORT U
MEETS BEHAVIORAL EXPECTATIONS C

Mill Pond School Code of Conduct

As members of the Mill Pond community, all students have a responsibility toastfe and respectful manner. While students

make mistakes just as adults do, appropriate student conduct is essential in order for students to have a meaningfctiead prod
school experience. Mill Pond School maintains high but not unreasotabiads of conduct and behavior for all of its students.

Our expectations are that each student will follow the rules that apply to their classroom as well as to the greatemsctoiby.c

This includes such areas as the hallways, the playgroundafigteria, and the buses. When students make choices that get in the way
of learning, are unkind to others, or are unsafe to others, the expectation is that students will learn from thoseomistekegger,

more considerate choices in the future.

It is, therefore, imperative that all concerned individuals be aware of the rules, expectations, and resulting conskuéntes. P o n d
Responsibility Rubric is a way to clearly communicate these expectations and the logical consequences that reudentseio

not meet those expectations. It separates smaller violations of the Code of Conduct (orange level) from larger véoldéoal3. (it

also lays out the progressive consequences that would be applied to repeated problem behaviase, 66 cme document can

capture all of the variables of student behavior and the range of appropriate responses. The Mill Pond School ragéives the r
modify our response to inappropriate behavior based on a multitude of variables such as thesagségie of the behavior, the

needs of the students involved, the context of the behavior, etc. Please review the Responsibility Rubric below witHPgomat Mi
student(s).

I't’s important to note that b ustudentitanggting asothdrénforden te dausa emotioeapoe a t e
physical harm to that student. Parents should immediately contact the Grade Level Assistant Principal or Principalrg report
possible bullying. There is also a Bullying Reporting Form on tHeRdind website that any parent or student can fill out and submit
to the school.

Other Important School Rules:

No MP3 players, iPods, cell phones, or hduett computer games (on school property and on the bus).

Cell phonesare absolutelNOT to be usedluring the regular school day and/or on the bus. They are to remain off and in the
student’s backpack.

i Pads may only be used during the school day with the
backpack while on the bus orfws lines.

Chewing gum is not permitted at anytime, anywhere, on school property or on the bus.

The consumption of food and/or beverages is permitted only in the cafeteria and classrooms at appropriate/ designated tirr

T T =z



Responsibility Rubric
Mill Pond School
When students don't demonstrate the Learning and Caring that is expected at Mill Pond, our goal is for students to learn how those choices may impact
others, make up for those choices when possible, and identify how to use the keys to success to make better choices in the future. This Responsibility
Rubric shows what the consequences could be should you make a mistake similar to the ones listed below. For incidents that cause serious threat or harm
to another student or our school, consequences can be more significant. Making mistakes does not mean you are a bad person; it just means you made a
bad choice. As long as you continue to learn from your mistakes, you will demonstrate responsibility towards Learning and Caring!

Guiding words
from the
MILL POND
TOUCHSTONE

ORANGE LEVEL - Incident reported to the office

Behavior

1st Incident

2nd Incident

3rd Incident

4th Incident

Unproductive to Self or Others

"Respect and
truthfulness are
essential"

"We share mutual trust
and expectation of
honesty"

For example:

Disruptive behavior, work
refusal, not following teacher
directions, hands on another
student's property

Misuse of technology

Inappropriate items in school

Staff member warning
and/or consequence,
call home by staff
member

Loss of a privilege,
student/administrator

conference, call home by
Asst Principal or Principal

Loss of multiple
privileges, call home by
Asst Principal or Principal

Loss of multiple
privileges, one after
school detention,
parent conference

Unkind to Others

"In our caring
community, we are
responsible for being
kind to others"

"We embrace our
differences"

For example:

Teasing, starting/spreading
rumors, false accusations,
excluding others

Unkind gestures,
inappropriate language,
swearing

Staff member warning
and/or consequence,
call home by staff
member

Loss of a privilege,
student/administrator
conference, call home by

Asst Principal or Principal

Loss of multiple
privileges, call home by
Asst Principal or Principal

Loss of multiple
privileges, one after
school detention,
parent conference

Unsafe to Self or Others

"Respect and
truthfulness are
essential"

"In our caring
community, we are
responsible for being
kind to others"

For example:

Hands on another student
(poking, shoving, pinching,
chasing)

Reckless behavior (running in
the halls, horseplay)

Loss of a privilege,
student/administrator
conference, call home

by Asst Principal or

Principal

Loss of a privilege,
student/administrator
conference, call home by

Asst Principal or Principal

Loss of multiple
privileges, call home by
Asst Principal or Principal

Loss of multiple
privileges, one after
school detention,
parent conference

TEACHER CONSEQUENCES: Teacher consequences may include lost privileges in the classroom or time spent aside from the group.
LOST PRIVILEGES: These will be connected to misbehavior as much as possible. These may include lunch or recess in the office, or an assigned seat on the bus.
MAKING AMENDS: Part of the solution for unkind behaviors may include a verbal or written apology or paying a student back for a damaged or stolen item.




Guiding words

from the
MILL POND Behavior 1st Incident 2nd Incident 3rd Incident
TOUCHSTONE
Unproductive to Self or Others
For example:

"Respect and truthfulness
are essential"

"We share mutual trust
and an expectation of
honesty"

Stealing, cheating, lying,
vandalism

Forgery, plagiarism

Out of class without permission

Loss of multiple privileges, call
home by Asst Principal or Principal

Loss of multiple privileges, one
after school detention, parent
conference

Loss of multiple privileges, one
or more after school detentions,
parent conference

Unkind to Others

"In our caring community,
we are responsible for
being kind to others"

"We embrace our
differences"

For example:
Encouraging aggression,
ganging up on others

Threatening and/or extremely
unkind words or gestures,
verbal retaliation.

Hands on teacher property

Loss of multiple privileges, call
home by Asst Principal or Principal

Loss of multiple privileges, one
after school detention, parent
conference

Loss of multiple privileges, one
or more after school detentions,
parent conference

Unsafe to Self or Others

"We are responsible for
being kind to others"

"Respect and truthfulness
are essential"

For example:
Hitting, punching, kicking,
tripping, biting or spitting

Physical retaliation

Loss of multiple privileges, call
home by Asst Principal or Principal

Loss of multiple privileges, one
after school detention, parent
conference

Loss of multiple privileges, one
or more after school detentions,
parent conference

ADDITIONAL INCIDENTS: Consequences will increase if the number of incidents exceeds what is shown in this rubric.

SKIPPED CONSEQUENCE: A student who intentionally avoids a consequence will have a consequence added to the original one.

BUS: Three behavioral incidents on the bus will result in a student losing the privilege to ride the bus for a time.

BULLYING: Bullying is defined as repeated incidents where one student is targeting the same student. Many of the incidents listed above can qualify as an incidence of
bullying. If a student, parent, or staff member suspects a pattern of bullying, they should immediately notify an adult at school.

DISCRIMINATION: Behavior that targets another student for any characteristic such as gender, disability, race, ethnicity, religion, or sexual orientation is especially unkind.
Even a single such incident will result in serious consequences.

NOTE TO FAMILIES: The list of example behaviors and consequences is provided as a general guideline and is not all inclusive. School personnel have discretion to apply
this rubric to behaviors that are not specifically listed above. School personnel also have the authority to impose more significant consequences including, but not
limited to, out of school suspension for any individual offenses deemed egregious or which presents a risk to the safety or welfare of building staff and/or students.
The School also reserves its right to notify law enforcement authorities of incidents of bullying, harassment or other conduct which undermines a safe and orderly
school environment or would constitute a violation of state or federal laws and regulations.

Revised June, 2016




MILL POND SCHOOL and
WESTBOROUGH PUBLIC SCHOOLS
DISTRICT POLICIES

Gifts to Public School Employees

A public employee may not accept any gift worth $50 or more that is given by an individual because of the positionhwds. she
The state Ethics Commission recently created an exemption to permit class gifts to teachersr Mgsaabeept a gift or several
gifts during the school year, from public school students and/or their parents and guardians, with an aggregated @b, ifp
the gift is identified only as being from the class and the identity of the giverbambividual amounts given are not identified to
the recipient.Gifts may be given to a public school, or a particular classroom, and the $50 limit does not apply. Example: A Parent
Teacher Organization wants to give $75 gift cards to teachers to lsgyoden supplies. The teachers may accept the gift cards but
must use them to buy classroom supplies, and should keep receipts to show that they did so. Supplies bought witlishergithear
property of the school, not the teachers. Any questiona,ple f eel free to contact the super.|
administrator.

Restraining Orders/Custody Issues

District policy states that in the event that a restraining order is obtained against a particular family member oi indivédliayo

to notify the school and provide us with a copy of the order immediatdiis gives us the legal backing to protect your

child. Without such paperwork we cannot be held accountdhléhe event of a separation or divorce, the principal must reaeive

copy of the entire legal custody agreement to enforce its direction. These documents will be kept confidential.

Parental Notification Relative to Sex Education

On July 16, 1997 the Westborough School Committee voted approval of a Sex Education Pigligglidyis in compliance with

General Laws Chapter 71, Section 32A adopted by the Massachusetts Board of Education on June 14, 1997. The key feaints are i
below. The original document is six pages long and is available at the school office for review

« At the beginning of each school year all parent sefthatar di a
primarily involve human sexual education/ sexuality issues (generally pertains to secondary schools),

« P ar e nspect amdaeyiew curriculum materials.

e Parents may exempt students in writing and the principa
e« A for mal appeal procedure is in place i f pariateretemptidne el t

WELLNESS POLICY

I
h

PURPOSE AND GOALS

The Westborough School Department recognizes that good nutrition and physical activity are essential for students tah®eiximize
full academic potential, reach their physical and mental potentials chiel/a lifelong health and wetleing. A responsible approach

to nutrition and physical activity promotes healthy weight maintenance and reduces the risk of many chronic diseases, includi
asthma, hypertension, heart disease, and Type 2 diabetes.

The Schol Department has a responsibility to create a school environment that helps students learn and maintain lifelong healthy
eating and lifestyle habits. Many factors play a role in achieving a healthy school environment, including foods andbeverage
availabe to students while at school, nutrition education, opportunities for physical activity, and othertssexbhctivities designed

to promote student wellness.

The School Department recognizes that this Wellness policy is only one portion of our contriotpr@vide a safe, healthy
environment to our students and staff. Other components of this commitment may be found in our policies, programsamirricula
activities dealing with the following issues:

e asafe, clean and psychologically healthful scleoeironment;

e a sequential curriculum in health and physical education;

e a coordinated school nursing services program that includes the implementation of state mandated student screening and
monitoring;

e acomprehensive guidance service program.

1. NUTRITIO NAL GUIDELINES

1.1. School Meals Program The school meals program will operate in accordance with the National School Lunch Program
standards and applicable Massachusetts and local laws and regulations. Schools will offer varied and nutritiousefe thbt faoe
consistent with the current U. S. Dietary Guidelines. Menus will be planned with consideration from students, family raethbers,
other school personnel and should take into account students' cultural norms and preferengeifgstaggies and food



marketing programs will be designed and used to encourage students to purchase nutritious meals. All school meals avill featur
variety of ageappropriate healthy choices that are tasty, attractive, and of high quality. School mealpvefidred in a way that
maximizes nutrient density and reduces fat and sodium. Parents and caregivers are encouraged to support a healthy school
environment by providing breakfast and a variety of nutritious foods if meals or snacks are sent from the home.

1.2 A la carte and Competitive Foods Nutrition information for a la carte snacks and beverages offered in snack bars, meal
service lines, vending and school stores will be readily available to students, parents and the school community.avdtritious
appealing foods such as fruits, vegetables, low anefatatairy products and whole grain products will be available wherever food is
sold or offered during the school day.

All a la carte snacks and beverages offered for sale to students during thedsgheil comply with USDA regulations prohibiting
the sale of "foods of minimal nutritional value." Food sales other than those of the school lunch program will not belatlogred
the school day. Sales at the beginning or end of the school day bytsiatieities may be allowed by school administrators if food
items meet the nutritional standards in this policy.

A minimum of 20% of a la carte or competitive foods will meet the criteria outlined below; this 20% level representgd requir
minimum standrd. Snack vending machines shall achieve a 60% level. The percentage of foods and beverages meeting these
parameters may be increased at any time as the individual school or entire district is prepared to make changesdartkeir a la
product profile.

Snacks

No more than 200 total calories per package

No more than 35% calories from fat

No more than 10% calories from saturated fat

No more than 480 mg sodium

No more than 35% sugar by weight

Excludes fruits, vegetables, nuts, seeds, and nut butters

Beveraes:

100% fruit and vegetable juice, limited to 12 oz. portion size

Fatfree and 1% milk, 8.6 oz. portion size

Water and flavored water without added sugar; unlimited size

Caffeine free except flavored milk

Carbonated water and carbonated 100% fruit juitle USDA approval

Carbonated beverage vending machines will only be available in the school teachers' rooms or at the High School away frc
the cafeteria and outside of school hours

It will be the district's goal to increase the minimum percentage bearext three years.

1.3 Eating as a Positive ExperienceThe district will provide adequate lunch time for students to enjoy eating healthy foods and
socializing, scheduled as near the middle of the school day as possible. Recess for elementaryl gradebeduled before lunch
when feasible so that students will come to lunch less distracted and ready to eat. School snack periods when possittieshould
scheduled within one and otelf hours of lunch periods. Adequate serving space will be gedvéind efficient methods of service
will be used to ensure students have access to school meals with a minimum amount of waiting time. Adequate seating will be
available to accommodate all students served during each meal period. Adequate supervisoprawibled in the dining area. The
dining area will be clean, orderly and inviting.

1.4 Food Safety All food service equipment and facilities will meet applicable local and state standards for safe food preparation ar
handling, sanitation, and workgla safety. In accordance with Section 111 of the Child Nutrition and WIC Reauthorization Act of
2004 (Public Law 108265), the district will implement a food safety program for the preparation and service of school meals based
upon the Hazard Analysis a@titical Control Point (HACCP) principles.

2. NUTRITION EDUCATION

2.1 Classroom- Nutrition education instructional activities will stress the appealing aspects of healthy eating, be participatory,
developmentally appropriate, and engage familiesaas@rs in their children's education. Nutrition education will be designed to help
students learn:

Nutrition knowledg e: including but not limited to the benefits of healthy eating, essential nutrients, nutritional deficiencies,
principles of healthy weighmanagement, the use and misuse of dietary supplements, and safe food preparation, handling, and store




Nutrition related skills : including but not limited to planning a healthy meal, understanding and using food labels, and critically
evaluating nutribn information and commercial food advertising; and

Assessment of personal eating habitsetting goals for healthy eating, and planning to achieve those goals.

Nutrition and physical activities lessons will be designed for integration into the currianidiimealth education program. Lessons
will be based upon the most recent Dietary Guidelines for Americans, the USDA MyPyramid food guidance system, and guidelines
from the American Dietetic Association.

The staff responsible for nutrition education w# &dequately prepared and participate regularly in professional development
activities to effectively deliver an accurate nutrition education program as planned. Activities will provide basic knofvledge
nutrition, skill practice in prograrapecific activties and instructional techniques, and strategies designed to promote healthy eating
habits.

2.2 Cafeteria - Attractive and current nutrition education materials will be prominently displayed in dining areas. Nutrition education
will be offered in the dwool dining room as well as in the classroom and other venues, with coordination between the foodservice stz
and other educators. School meals will be marketed to appeal to all students who will be encouraged to choose andudbnsume a f
meal. Competitie foods (a la carte snacks and beverages) will be marketed to promote healthful choices over less nutrient dense
items.

3. PHYSICAL ACTIVITY

3.1 Physical Activity during the School Day Schools will promote an environment supportive of physical acti@tydents will be
given opportunities for physical activity such as daily recess periods, physical education (P.E.) classes, walking pnolgttaens,
integration of physical activity into the academic curriculum.

3.2 Physical Activity Outside Regular Schol Hours - Students will be given opportunities for physical activity through a range of
programs including intramurals, interscholastic athletics, and physical activity clubs.

3.3 Physical Education ClassesPhysical education classes are taught by stettified instructors in an environment where students
learn, practice and are assessed on developmentally appropriate motor skills, social skills and knowledge. Physicav#iducation
include the instruction of wellness, individual, and cooperativigiies to encourage lifédong physical activity. Time allotted for
physical activity will be consistent with research, current national and state standards, and local curriculum standards.

3.4 Creating a Positive Environment for Physical Activity- All schools in the district will provide a physical and social
environment that encourages safe and enjoyable activity for all students, including those who are not athleticallyrifosiination
will be provided to families to help them incorporate physicalt i vi ty i nto their children’s |

4 OTHER SCHOOL ACTIVITIES - Any food offered under 4.1 or 4.2 should conform to the criteria set forth in

Section 1.2.
4.1 Fundraising Activities - The district will encourage nefood items to be sold as paftsthootsponsored fundraising activities.

4.2 Healthy Classroom Parties and CelebrationsThe district recognizes that classroom parties and celebrations are part of our
cultural experiences. When food is offered, school staff and parents are enceariagkdle healthy food offerings. When food is
offered during the school day, it shall replace a regular snack time so as not to add additional calories to a stydietatke dail

4.3 Alternatives to Food Rewards Teachers and school staff will not Used or candy as individual reward or punishment, unless
authorized by a student's IEP.

5. ROLE OF DISTRICT STAFF

District and food service staff and faculty are encouraged to become full partners in the district's wellness goalst ¢rf fippo
god, nutrition and physical activity educational opportunities will be provided to all district and food service staff. gjpasenities
will address diverse topics related to healthy lifestyles, nutrition and physical activity, and will be providetbimtlof educational
and informational materials, presentations and workshops. District and food service staff are encouraged to modelihgalthy eat
behaviors.

6. POLICY REVIEW AND MONITORING

The school principals, working with the local school coumaitd School Nurse Leader, are responsible for ensuring that local school
programs are consistent with this Wellness Policy. Together with the Assistant Superintendent and Director of SchoaMiaces;h Se



they will ensure that district educational andigetary goals are designed to optimize the health anebeielty of students and fulfill
the requirements of Section 204 of The Child Nutrition and WIC Reauthorization Act of 2004 (Public L-263)08he School
Committee will review this policy one yeafter adoption and again as needed.

District Medication Policy
The Westhorough School Committee approves the following policies governing administration of medications in the schdsls under
jurisdiction. These apply to all programs operated by Westlghr&ublic Schools and all staff shall comply with these policies. The
school nurses and the school physicians shall develop and propose to the school committee policies and procedurdheelating to
administration of medications. The school nurses sleathb supervisors of the medication administration program in the
Westborough schools. A "licensed prescriber" is defined as a health care professional who is legally authorized to prescribe
medications in the United States and holds a DEA number, sachhasician, dentist, nurse practitioner, or physician assistant.
I. Medication Orders
The school nurse shall ensure that there is a proper medication order from a licensed prescriber which is renewedrahthefbegi
each academic year or sooner,gtassary. No medications will be administered without the required components of the medication
order. Only a school nurse shall receive a telephone order or an order for any change in medication, dosage, timintinuatihsco
date, from the licensegrescriber. Any such verbal order must be followed immediately by a confidential fax.
In accordance with standard medical practice, a medication order from a licensed prescriber shall contain:

e The student's name and birth date
The printed name and signatuf the licensed prescriber
Telephone number and address of the licensed prescriber
The name of the medication
The prescribed dosage and route of medication
The time and interval of medication administration
A diagnosis and any other medical conditiomé&gjuiring medication if not a violation of confidentiality or if not contrary to
the request of a parent, guardian or student to keep confidential
The start date of the order and discontinuation date
Any possible significant side effects or precautions
Any other medications being taken by the student
Whether medication sedministration is needed and recommended
Parental Request/Conserithe school nurse will verify that the parent or guardian has completed the parental agreement section of
the medicatia administration form, before medication may be administered to the student. Students who may receive medication
without written parental consent include:

e Students who are 18 years of age or older AND are living independently

e Students who are legally emdpa&ted minors

e Students who have consented to treatment under MGL c. 112, S.12F or other authority permitting a student to consent to

medical treatment without parental permission

Investigational drugs or homeopathic compounds may only be administerdubal g@ll of the above conditions are met. In
addition, these medications must be in a pharmacy labeled or manufacturer's container for dispensing. If there is thejsestoh,
nurse may seek consultation from the school physician before gramtimgquest to administer a ABDA approved medication in
the school setting. For short term prescription medications (10 days or less), the pharmacy labeled container mayliee ofad in
licensed prescriber's order, at the discretion of the schosé nWritten parental request stating the child's name, the medication, the
reason, the dose, the time, and the duration is required. If the nurse has a question, she may require a licensedgpdescriber'
Overnight Field Trips present unique challemgegarding medication administration. These policies apply to this and any school
sponsored function. Trip directors are responsible for arranging for nursing services.
II. Medication Protocols
Annually, the school nurses obtain signed standing orderstfie school physician for three ovére-counter medications which
may be administered, according to the guidelines of the Board of Registration in Nursing. The original signed ordelsyagadtept
nursing office at the high school and middle schdbk following medications are available by protocol for high school and middle
school students only. The medications are:

e Acetaminophen

e Ibuprofen

e Calcium carbonate (antacid, "Tums")
Before administering any of these medications, the school nurse must:

e Verify that the parent/guardian has signed a consent for these medications.

e Perform the indicated assessment and dosing guidelines of the standing order for that medication.
lll. Medication Administration
The school nurse shall:

e Ensure the 5 R's of medicatiadministration Right person, Right medication, Right dose, Right Route, Right time

e Monitor and if indicated, communicate significant observations regarding the medication's effectiveness, adverse reactions

or other effects to the child's parent/guardiad/or licensed prescriber
e Have a current pharmaceutical reference available for her/his use




In accordance with standard nursing practice, the school nurse may refuse to administer or allow to be administeredtiory medic
which, based on her/his inddual assessment and professional judgment, has the potential to be harmful, dangerous, and
inappropriate. In these cases, the parent/guardian and licensed prescriber shall be notified immediately by the sahdaheurse
reason for refusal explained.

The school nurse, in collaboration with the parent or guardian, shall establish an Individualized Healthcare Plan (lldRpfmmme
administration for each student on medication (except for short term and over the counter medications), prior &b the initi
administration of the medication. Whenever possible, a student shall be involved in the daaidiog process and his/her
preferences respected to the maximum extent possible. This shall include information from the medication orders arltyadditiona
e Parental/guardian contact information
e The location where the administration of the medication will take place, if appropriate Plans for monitoring the effects of t
medication
Plans for monitoring sefidministration of the medication
Any known allergiego food or medication
Storage requirements of the medication
Parental consent for delegation and provisions for delegation
With parental permission, listing of staff to be notified of medication administration and of possible adverse effects to the
medicdion
e Plans for school day field trips and half days

IV. Self-Administration of Medications

"Self-administration” means that the student is able to safely and responsibly consume or apply medication in the manner directed
the licensed prescriber, withbadditional assistance, direction, or supervision. No controlled substance or medication used for menta
health issues may be salfiministered. A student may be responsible for taking his/her own medication after the school nurse has
determined that thisllowing conditions are met:

The student, school nurse, and parent/guardian, where appropriate, enter into an agreement which specifies the cardittiok und
medication may be seHfdministered.

e The student's health status and abilities have beduaged by the school nurse who then deemsagitifinistration safe and
appropriate. As necessary, the school nurse shall observe initiatigglfistration of the medication.

e The school nurse is reasonably assured that the student is able to idemtifpribgriate medication and knows the
frequency and time of day for which the medication is ordered.

e The licensed prescriber must complete a medication authorization form with a recommendatiorattimisedtration.

e There is written authorization from tséudent's parent or guardian that the student mayrsazifcate, unless the student has
consented to treatment under M.G.L. c. 112, 8§ 12F or other authority permitting the student to consent to medical treatmen
without parental permission.

e The student'selfadministration is monitored based on his/her abilities, needs, and health status.

e The school nurse may monitor the student'sagthinistration on an as needed basis, according to his/her abilities, needs,
and health status.

e With parental/guardian anstudent permission, as appropriate, the school nurse may inform appropriate teachers and
administrators that the student is sadfministering medication.

e If the nurse deems that the student is unable to appropriately and safelgrsgiister the medation, the nurse will inform
the parents and licensed prescriber. Medication administration will then be done by the school nurse.

V. Limited Delegation of Medication Administration
Delegation of prescribed medication administration to unlicensedrtresital) personnel may occur while school nurses are on duty
for the use of an epinephrine adiihjector to a student with a known allergy or on a field trip under the following conditions:
e The Westborough school nurses have completed a train the trainge tmaugh DPH and maintain a current DPH
registration for delegation.
e Aresponsible adult, employed by the School District, has received annual training in medication administration delegation
from a Westborough School Nurse, is willing to accept respiitygi and will comply with the parameters of this policy.
e The employee accepting responsibility has access to and is familiar with the student's current medication orders and IHP o
medication administration.
e The parent/guardian is notified and awaréd thgined, normedical school personnel may administer their child's medication
in the absence of a school nurse.
VI. Handling, Storage, and Disposal of Medications
e A parent, guardian or designated responsible adult shall deliver any medication toiachabhg overthe-counter, to be
administered by school personnel or to be taken bynsetficated students, to the school nurse or other responsible person
by prior arrangement. The medication must be in the original, current pharmacy or manufaahekdsdontainer. Staff
will neither accept nor administer medication delivered in any other form.
e In the case of controlled substances, the school nurse shall document the quantity of medication received and have the pa
co-sign. If a parent is not ailable, a school employee shall-s@n as a witness. Parents shall provide no more than a thirty
school day supply of controlled medications.



e All medications shall be stored in their original pharmacy or manufactured labeled containers and in sucharianmaader
them safe and effective. Expiration dates shall be checked periodically. All medications (except for epinephrine auto
injectors, inhalers, diabetic supplies, enzymes for CF, and medications that a student must cangdionirsistfation) sall
be kept locked at all times, including refrigerated medications. Controlled substances must be kept in a double locked
cabinet.

e All unused, discontinued, or outdated medications shall be picked up by a parent or guardian and the return appropriately
documented by the school nurse. When parental retrieval is not possible, medications that are left at the end of the school
year will be disposed of by the school nurse in accordance with any applicable policies of the DPH. Parents/guardians may
retrieve mettations from school at any time.

e Access to medications shall be limited to persons authorized to administer medications. Students may not have access to
other students' medications. Access to keys and knowledge of the location of keys shall be testnetedximum extent
possible.

VIl. Documentation and Record-Keeping

Each school where school personnel administer medications shall maintain a medication administration record for eadiostudent
receives medication during school hours. This recordowilisist of both paper and computerized components. The paper component
shall consist of the following:

e Licensed prescribed authorization for medication administration

e The completed and signed parent/guardian agreement for medication administration

e The stulent's individualized healthcare plan (IHP), signed by the school nurse.

Upon completion of the school year, the paper components shall be filed in the student's health record unless a parent/guardi
requests that these records be kept strictly confialegatid apart from the student's health recétor the computer portion of
medication records, each nurse administering medication will be properly logged on to the computer using her user name and
password. (Substitute nurses will be assigned a user aaangassword.) The computerized component shall consist of:

e Daily medication log

e Medication order portion of the health record

e The quantity of any controlled medication received by the school from the parent or guardian

Upon completion of the school ye#ine computer portion of the medication administration records shall be stored on a computer disc
and maintained by the Westborough school nurses. The school district shall comply with the Department of Public Hetlth's repo
requirements for medicatiadministration in the schools. The Department of Public Health may inspect any individual student
medication record or record relating to the administration or storage of medications without prior notice to ensure eomitblitiec
Regulations Governinthe Administration of Prescription Medications in the Public and Private Schools.

VIII. Reporting and Documentation of Medication Error
A medication error includes any failure to administer medication as prescribed for a particular student, inclucbrtg failminister
the medication within appropriate time frames, in the correct dosage, in accordance with accepted practice, and tbshalentrec
In the event of a medication error:
e The school nurse shall notify the parent or guardian immediately.
e The school nurse shall document the effort to reach the parent or guardian.
e [f there is a question of potential harm to the student, the nurse shall also notify the student's licensed prescebkoalr the
physician
e Medication errors shall be documeahtey the school nurse on the medication incident report form.
e These report forms shall be retained in the student health record. They shall be made available to the Department of Publi
Health upon request.
e All medication errors resulting in serious illsa®quiring medical care shall be reported to the Department of Public Health,
Bureau of Family and Community Health.
e All suspected diversion or tampering of drugs shall be reported to the Department of Public Health, Division of Food and
Drugs.
IX. Resporse to Medication Emergencies
Any reaction or condition related to administration of medication which poses an immediate threat to the healbeargrvaiithe
student shall be treated as a medical emergency.
e 911 shall be used to summon an ambulance
e Theparent or guardian shall be notified and arrangements made to meet the child at the hospital.
e If the parent or guardian cannot be reached or would be delayed reaching the hospital, a responsible adult from the school
who is known to the student will accoamy the student to the hospital.
e A current list of school personnel certified in CPR shall be maintained in each school.
X. Dissemination of Information to Parents or Guardians Regarding Administration of Medication
The complete policies and proceduresdoinool administration of medication shall be available to parents on request. In addition, an
abbreviated current medication policy shall be included in parent/student handbooks and in the Health Services sestiboabf the
website.
Xl. Procedures for Resolving Questions between the School and Parents Regarding Administration of Medications



The school nurse or the parent/guardian may request a conference to resolve issues regarding the school administieditonst med
for a given student. This comfnce would include the parent/guardian, the school nurse, and any of the following as appropriate:
e The Building Principal or his/her designee
e The Licensed Prescriber of the medication
e The School Physician
e The Superintendent of Schools or his/her designee
XIl. Policy Review and Revision
Review and revision of this policy shall occur as needed but at least every two years.
Copyright © Massachusetts Association of School Committees All rights reserved.

INTERNET ACCEPTABLE USE POLICY

Educational Purpose

The Westborough Public School District offers Internet access for student use. Access to the school network and the Intarnet Syste
is a privilege, not a rightThis document contains the Acceptable Use Policy for student use of the Westborough Public Schools'
Internet System.

1. Westborough Schools' Internet System has been established for a limited educational purposefiTeedtasnc at i on a |
p ur p dnslwaes classroom activities, career development and quality independent learning.

2. The Westboroughuiblic Schools' Internet System has not been established as a public access service or a public
forum. The Westborough Public School District has the rig
access or post through the system.

3. Students may not use the Westborough system for commercial purposes. This means that students may not offer,
provide, or purchase products or services through the Westborough Internet System.

4. Students may not use the Westborough Public Schotdshet System for political lobbying. Students may use the
system to communicate with elected representatives and to express opinions on political issues.

5. Westborough Public Schools filters Internet content in compliance with the Children'etriReotection Act.

Student Internet Access

1. All students will have access to the Internet information resources through their classroom, media center or computer
lab.

2. Students who use email will do so only for educational purposes.

3. Studens will promptly disclose to their teacher or other school employee any messages they receive that are
inappropriate or make them feel uncomfortable.

4. Respect resource limits. Students will use the system only for educational and career devekijpsitiestand
quality, independent learning. Educational use will be given priority.

User Guidelines
The following uses of the Westborough School s’ I nternet Sy

1. Personal Safety
a. Students will not post personamtact information about themselves or other people. Personal contact information
includes home addresses, telephone numbers, etc.

b. Students will not agree to meet with someone they have met online.

2. lllegal Activities
a. Studentswillnotattemgto gai n unauthorized access to the Westb
Access Provider.

b. Students will not attempt to disrupt the computer system.

¢. Students will not use the system to engage in any other illegal act, such amgrf@antpe purchase or sale of
drugs or alcohol, or engaging in criminal activity, or threats of any kind.

3. System Security
a. Students are responsible for their individual account and should take reasonable precautions to prevent others frot
being &le to use their account. Under no circumstances should students provide their password to another person.

b. Students will immediately notify a teacher or the system administrator if they have identified a possible security
problem. Students should ng looking for security problems, because this may be construed as an illegal attempt to
gain access.



c. Students will not download or install any software.

4. Inappropriate Language
a. Restrictions against inappropriate language apply to publicagessprivate messages, and material posted on web
pages and-enail.

b. Students will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language.

c. Students will not post information that could cause damagelanger or disruption to the educational
environment.

d. Students will not engage in bullying or personal attacks, including prejudicial or discriminatory attacks.

e. Students will not harass another person. Harassment is persistently acting in ath@&rdistresses or annoys
another person. If students are asked by a person to stop sending messages, they must stop.

f. Students will not knowingly or recklessly post false or defamatory information about a person or organization.

5. Respect for Privacy
a. Students will not rgpost a message that was sent to them privately without the permission of the person who sent
them the message.

b. Students will not post private information about a person or organization.

6. Plagiarism and Copyright Infri ngement
a. Students will not plagiarize works found on the Internet. Plagiarism is defined as taking the idea or
writings of others and presenting them as if they were your own.

b. Students will respect the rights of copyright owners. Copyright irdériment occurs when someone
inappropriately reproduces a work that is protected by copyright. If a work contains language that specifies
appropriate use of that work, students should follow the expressed requirements. If students are unsure
whether they canse a work, they should request permission from the copyright owner. Copyright law can
be very confusing. If students have questions, they should ask a teacher or librarian.

c. Any material that students obtain from the Internet and include in theimonknmust be cited and
credited by name or by electronic address or path on the Inténf@tmation obtained throughmail or
new sources must also be credited as to sources.

7. Inappropriate Accessto Material
a. Students will not use the Westbogbucomputer system to access material that is profane, obscene, or
pornographic, that advocates illegal acts, or that advocates violence or discrimination towards other people
(hate literature.) A special exception may be made if the purpose of studess Bcto conduct research
approved by a teacher.

b. If students mistakenly access inappropriate information, they should immediately tell their teacher or
another District employee. This will probably protect them against a claim that they have riatgntio
violated this policy.

c. If students' parents should instruct them that certain materials are inappropriate for them to access, the
District fully expects that students will follow their parents' instructions.

Student Rights
1. Free Speech

Astudmt s right to free speech applies to communication on t
considered a |limited forum similar to the school nidwspaper
educationat easons. The District wild.l not restrict a student’s s
expressing.

2. Search and Seizure



a. All data stored or transmitted on school computers may be and will be monitored, dedtStave no right to
privacy with regard to such data.

b. Routine maintenance and monitoring of the District system may lead to discovery that students have violated this
Policy or the law.

¢. Anindividual search will be conducted if there is sugpidhat a student has violated this Policy, or the law. The
investigation will be reasonable and related to the suspected violation.

3. Due Process
a. The District will cooperate fully with local, state, or federal officials in any investigation defateny illegal
activities conducted through the District.

b. In the event that there is a claim that a student has violated this Policy in their use of the District system, the studer
will be provided with a written notice of the suspected violaticsh @m opportunity to present an explanation before the
building Principal or administrator.

c. If the violation also involves a violation of other provisions of student handbook guidelines, add@istnidtions
may be placed on ompurneidosknt s use of the ¢

Limitation of Liability

1. The District makes no guarantee that the functions or the services provided by or through the District system wifrée @rror
without defect.

2. The District will not be responsible for any damage aestudhay suffer, including but not limited to, loss of data or interruptions
of service.

3. The District is not responsible for the accuracy or quality of the information obtained through or stored on the system.

4. The District will not be responsiblerféinancial obligations resulting from the unauthorized use of the system.

Personal Responsibility

When students are using the Westborough Public Schools' Computer Network System, they should understand that they leave
"electronic footprints.” Personalgponsibility should always be considered. Unlimited use of the Internet is a privilege. Violation may
result in denial of access to the network system. Consequences for violations of this policy are-dpeidiing This information is
available upon wtten request.

We encourage and invite students to use the computer network to enhance their educational environment at the Westborough
Public Schools.

Student Technology Responsible Use Policy

By using the Westborough Public School district technologguees students are agreeing to abide by the terms and conditions of
this policy. The Westborough Public Schools (WPS) provides employees and students with access to théddistclcbol network,
which also serves as our gateway to the Internet, @mbsissued technologyl'he network has been developed for educational
purposes. It is intended to assist in preparing students for success in life in the 21st century by providing accessatoge wfd
information resources and the ability to comicate with people throughout the world.

The system/network may not be used for illegal purposes, in support of illegal activities, or for any activity prohitig&itby
policy, including circumventing firewalls, filters, or access controls and/osatweforbidden or inappropriate material. The WPS
utilizes and maintains a CIPA compliant content filter to reduce the risk of inadvertent exposure while recognizinglthavérw
provide assurance of complete filtering. To protect student privatg@sure safety, the following guidelines are to be followed:

Responsible Use:

o | wi || use the I nternet, net wor k, and school devices for
e | will only use websites that are appropriate for studen
e | will respect the rights of ¢ o pdonihglhtdrnetommake urautroneed capiedof n

digital media.



o | will not use c-onailpthahrooms, tnstamtmessawiogl, Facetime,. Skype, Snapchat, etc) without teacher ana
parent consent.

o | will not do wrelattaehohenis fioyn urikmoilvressurcesrthate didenot vetjuest or expect to receive.
Privileges:
e¢ Using computers and the Internet at school and hoheand s a

when | may use it or not. thy behavior online is inappropriate, | may lose this privilege.

Manners and Respect:

e | will coordinate with teachers and/or | ibrarians any | a
conserve resources.

e | will roehargware and aeler load software or do anything to damage any equipment.

o | will not send, forward, access or post any madvewéral t h
This includes personal social media aseglson school issued devices.

e | will not share my personal account information openbrh an
unattended. | will not trespass, deliens,erwork. tamper with any
o | will promptly inform a teacher i f any messages | recei
e | wi | |I-madforlsghoolteated cemmunication.

e | will n o-rhailss accesd pevsonal aceaunts oegames at inappropriate times, sughgaslalss instruction.

o | will not promote cheating in any way.

Roles and Responsibility:

o | will bring my device to school every day.
e | will be responsible for having my device’'s battery cha
e | under stand t heaces atintinestered bythel tdachdr and/or primcpal éf udo not bring my charged device to

class or if | violate any of the Responsible Use Policy rules.

Uses for Student Email:

E-mail can be a powerful communication tool for students to increase comtiomiaad collaboration.

e¢ Students are encouraged to check their Gmail at |l east on
e T e ac her smairta their stedents to@ommunicate reminders, course content, and pose questions relaed/tokcla

e St udent smaihiatheir eaherd with questions or comments regarding class.

e St udent smai@aotherstadends toecollaborate on group projects and assist with school classes.

Monitoring Use and Expectation of Privacy

At any time and without prior notice, WPS reserves the right to monitor, inspect, copy, review, and store any and all usage of the
network and the Internet, as well as any information sent or received in connection with this usage. The district eeEghteés th
temporarily block any device suspected of interfering with the proper operation of the network, school, or districting aihnpos
immediate risk to people or property until it can be demonstrated that the issue has been resolved. Studertticusiegiais can
expect the same level of privacy as from their lockers and students using personal devices can expect the same leyalsof priva
from their phones.

Parent/Guardian Responsibility:

Monitor student internet and social media use at hoGuntact a teacher if any questions ariBarents/Guardians are encouraged to
monitor their chil dr éeMienschaolssusdidevices ane asadgaehoraetit is ecommended that they are used
in a central location where supervision camimntained. The student/family is responsible for the safety and condition of any district
devices designated for their use.Violation of this policy could result in the revocation of all network access, detnjmengion

from school, legal action bthe authorities and/or other consequences as deemed necessary by the administration.



Liability

The Westhorough Public Schools shall not be liable for users' inappropriate use of electronic resources or violatigighof copy
restrictions, users' mistakes negligence, or costs incurred by users. The Westborough Public Schools shall not be responsible for
ensuring the accuracy or usability of any information found on external networks. The Westborough Public Schools skialbleot be
for any damage tordoss of personally owned equipment or data.

ANTI -BULLYING POLICY

FOR THE WESTBOROUGH PUBLIC SCHOOL COMMUNITY

. POLICY
A. Statement of Purpose

The Westborough Public School System is committed to fostering and maintaining a safe and nurturing &ratnivork
environment that encourages mutual respect, dignity and equality and is free from all forms of harassment, intimidation a
bullying. Harassment, intimidation and bullying within the Westborough Public School community will not be tolerdtetl an
complaints will be taken seriously and promptly investigated. The purpose of this policy is to prevent harassment,ointiamdati
bullying between or among any members of the school community and to offer persons who believe they have betenitsabject
efficient and effective means by which to end it.

While any student could be subject to bullying, the District recognizes that certain stutkentse more vulnerable to becoming a
target of bullying or harassment based on actual or perceiffecedtiating characteristics, including race, color, religion, ancestry,
national origin, sex, socioeconomic status, homelessness, academic status, gender identity or expression, physical appear:
pregnant or parenting status, sexual orientation, ahepitysical, developmental or sensory disability or by association with a person
who has or is perceived to have 1 or more of these charactefd$te¥Vestborough Public Schools has taken specific steps to create
a safe, supportive environment for vulakle populations in the school community, and to provide all students with the skills,
knowledge, and strategies to avoid and respond to bullying.

Nothing in this policy shall prevent the Westborough Public Schools from responding to discriminaticasenteart based on a
person’s membership in a legally protected categor yablsimeder
separate discrimination and harassment policies that provide protection to specific categoriespanaf gtadents and staff.

B. Scope

This policy applies to all members of the Westborough public school community; staff, students, and parents/guardians, wh
attending school and all extaarricular and school sponsored activities and events, botbcloool property and at effite
locations, and during normal school hours as well as duringsaloool hours

C. Definitions

Bullying may take a variety of forms and is unacceptable in a school or work environfgeatresult, no student shall be swibgs

to harassment, intimidation, bullying, or cydarllying in Westborough Public Schools:

1. “Bullying” means the repeated use by one or more studert
educator, administrator, schowlirse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity ol
paraprofessional of an unwelcome written, verbal or electronic expression or a physical act or gesture or any combiattion the
directed atatagt t hat : (i) causes physical or emotional harm to t
places the target in reasonable fear of harm to himself or of damage to his property; (iii) creates a hostile envirseiroehfathe

target; (iv) infringes on the rights of the target at school; or (v) materially and substantially disrupts the educat&m qortee
orderly operation of a schooFor the purposes of this section, bullying shall include chiodlying.

2. “Coprbul l ying” means, bullying through the use of technol
not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature transvhittedrinn

part by a wire, radio, electromagnetic, photoelectronic or photo optical system, including but not limited to, electtomtemat
communications, instant messages or facsimile communica@yterbullying shall also include (i) knowing impsonation of
another person as the author of posted content or messages, if the creator or impersonation creates any of the coretiti@musienu



clauses (i) to (v), inclusive, of the definition of bullyin@yberbullying shall also include the disttibon by electronic means of a
communication to more than one person or the posting of material on an electronic medium that may be accessed by esie or perso

a. Cyberbullying may occur through the use of data, telephone or computer software that ischttuesggh
a computer, computer system, or computer network or any public education institute.
b. As used in this Section, “electronic communicat

device including, but not limited to a telephone, cellplaone, computer or pager.

C. “Aggressor” i s a student or me mber of a schoc
administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricul
activity or pararofessional who engages in bullying, cyberlying, or retaliation.

d. “Target” is a st ude n t-bullyigear retsliatiomhascbeen petpétdatgdi ng, cvy
e. “Retaliation” means any form of i ntadpersodwaho reports r
bullying, provides information during an investigation about bullying, or witnesses or has reliable information abou
bullying.

D. Prohibition Against Bullying, Cyberbullying and Retaliation
Bullying and retaliation are strictly phibited:

On school grounds;

On property immediately adjacent to school grounds;

At schootsponsored or schootlated activities;

At functions or programs whether on or off school grounds;

At school bus stops;

On school buses or other vehicles owned ddas used by the school district; or,

e Through the use of technology or an electronic device owned, leased or used by the Westborough Public Schools.
Bullying and cybetbullying and retaliation are prohibited at a location, activity, function or programighnot schoetelated or
through the use of technology or an electronic device that is not owned, leased or used by the Westborough Publi¢cHechciods if
acts in question:

e create a hostile environment at school for the target;

e infringe on the rigts of the target at school; and/or

e materially and substantially disrupts the education process or the orderly operation of a school.

As stated in M. G.L. c. 71, § 370, this Policy andondrieéasdi s
requiring the district or district schools to staff any +smhool related activities, functions, or programs.

[MM1] 11 VIOLATIONS OF THE POLICY

Any person who violates this policy will be subject to appropriate disciplinary action, inglimih not limited to warnings,
reprimands, [MM2] discharge, suspension or expulsion. Any disciplinary action against employees of the school systeéakevill be
in accordance with applicable collective bargaining agreements, state, and federdblasment, intimidation, and bullying need
not be intentional to violate this policy.

M. Reporting and Investigations of Bullying

The following procedures are based on the requirements of M.G.L. c. 71,.8I@&0dition to the requirements of M.G.t. 71, §

370, where the alleged conduct is on the basis of race, color, national origin, age, gender, gender identity or ex@aeskion, s
orientation, disability or religion, the district should also consider whether the conduct constitutes a inastitenent based on
those protected classes, consistent with its Discrimination and Harassment Policy.

A. Reporting Bullying or Retaliation.

Reports of bullying or retaliation may be made by staff, students, parents or guardians, or others, andahaywetten. Oral
reports made by or to a staff member will be recorded in writhagchool or district staff member is required to report immediately
to the principal or designee any instance of bullying or retaliation the staff member becomesf awartnessesReports made by
students, parents or guardians, or other individuals who are not school or district staff members, may be made andhyenously.
school or district will make a variety of reporting resources available to the school caynimcinding, but not limited to, an

Incident Reporting Form, a dedicated mailing address, and an email address.

Use of an Incident Reporting Form is not required as a condition of making a réperschool or district will: 1) include a copy of

the Ircident Reporting Form in the beginning of the year packets for students and parents or guardians; 2) make it available in
school’s main office, the counseling office, the ssigfepand nu
3) post it on {Heéciderd Reparting Formwidl e snade available in the most prevalent language(s) of origin of
students and parents or guardians.



(i) Reporting by Staff

A staff member will report immediately to the pripal or designee when he/she witnesses or becomes aware of conduct that may b
bullying or retaliation. The requirement to report to the principal or designee does not limit the authority of the staff member tc
respond to behavioral or disciplinary incide consistent with school or district policies and procedures for behavior management anc
discipline.

(i) Reporting by Students, Parents or Guardians, and Others

The Westhorough Public Schools expect students, parents or guardians, and others vgBoowlieeome aware of an instance of
bullying or retaliation involving a student to report it to the principal or desigiRmports may be made anonymously, but no
disciplinary action will be taken against an alleged aggressor solely on the basis afngmauns report.Students, parents or
guardians, and others may request assistance from a staff member to complete a writteStrefearts will be provided practical,

safe, private and aggppropriate ways to report and discuss an incident of bullyitiy a staff member, or with the principal or
designee.

B. Responding to a Report of Bullying or Retaliation.

(i) Safety

Before fully investigating the allegations of bullying or retaliation, the principal or designee will take steps to a&ssess th
restore a sense of safety to the alleged target and/or to protect the alleged target from possible further Resgentses to promote
safety may include, but not be limited to, creating a personal safety pladeterenining seating arrangemetfitr the target and/or
the aggressor in the c¢lassroom, at lunch, or on t hagetpands ; [
altering the aggr essor ' sThepdntigatoudesgnes willtalalditiornalsteps to prontote safety during e t
the course of and after the investigation, as necessary.

In determining the steps necessary to restore a sense of safety to the alleged target and/or to protect the allegedpiasgitdr
further incidentsthe principal or designee shall consider that certain students may be more vulnerable to becoming a target
bullying or harassment based on actual or perceived differentiating characteristics, including race, color, religion, reattesit

origin, £Xx, socioeconomic status, homelessness, academic status, gender identity or expression, physical appearance, pregn:
parenting status, sexual orientation, mental, physical, developmental or sensory disability or by association with hgbesoorsy
perceived to have one or more of these characteristics.

The principal or designee will implement appropriate strategies for protecting from bullying or retaliation a student neportexs
bullying or retaliation, a student who has withessed bullgingetaliation, a student who provides information during an investigation,
or a student who has reliable information about a reported act of bullying or retaliation.

(i) Obligations to Notify Others

(a) Preliminary Notice to Parents or Guardians. There may be circumstances in which the principal or designee contacts parents
or guardians prior to investigation or an investigative determinatmy. such Notice will be consistent with state regulations at 603
CMR 49.00.

(b) Notice to another Schoobr District. If the reported incident involves students from more than one school district, charter
school, norpublic school, approved private special education day or residential school, or collaborative school, the principal ¢
designee first informedf the incident will promptly notify by telephone the principal or designee of the other school(s) of the incident
so that each school may take appropriate act’dlhcommunications will be in accordance with state and federal privacy laws and
regulatimns, and 603 CMR 49.00.

(c) Notice to Law Enforcement. At any point after receiving a report of bullying or retaliation, including after an investigation,

if the principal or designee has a reasonable basis to believe that criminal charges may be gairgtg¢tieaaggressor, the principal

will notify the Westborough Police Departmentlotice will be consistent with the requirements of 603 CMR 49.00 and locally
established agreements with the local law enforcement agétsgy, if an incident occurs orcBool grounds and involves a former
student who is no longer enrolled in school, the principal or designee shall contact the Westborough Police Departarestiaf he
has a reasonable basis to believe that criminal charges may be pursued against skeragjgrmaking this determination, the
principal will, consistent with the Plan and with applicable school or district policies and procedures, consult withahesatirce
officer, if any, and other individuals the principal or designee deems ajgieopr

C. Investigation.

Upon receipt of a report or complaint that would, if true, constitute bullying, cyber bullying, or retaliation, the poncipalp r i n c i
designee will promptly commence an investigation. In investigating any such comgiairgrincipal or designee will interview
students, staff, and any witnesses to the all egedgatontoadal ct .
promptly and to thoroughly investigate and address the matter, the priocipaisignee will maintain confidentiality during the
investigative process and shall not disclose unnecessary or confidential information to interview subjects. During @teyvsensis, i

the principal will inform the target, aggressor, and all witnetisasretaliatory treatment of any individual for reporting or lack of
cooperation with an investigation of bullying will result in disciplinary action may include suspension or expulsion fsom sch
Interviews may be conducted by the principal or desigt¢her staff members as determined by the principal or designee, and in
consultation with the school counselor, as appropridie.the extent practicable, and given his/her obligation to investigate and
address the matter, the principal or designeemalintain confidentiality during the investigative process.

Procedures for investigating reports of bullying and retaliation will be consistent with school or district policies addrpsofor
bullying investigations.If necessary, the principal or dgsee will consult with legal counsel about the investigation.

At any point after receipt of a report of bullying or retaliation, including after an investigation, the principal sHglltmeti
Westborough Police Department and School Resource Offitlee firincipal has a reasonable basis to believe that criminal charges



may be pursued against the aggressdmtice shall be consistent with the requirements of 603 CMR 49.00 and established agreement
with the local law enforcement agency. The principhblls document the reasons for his or her decision to notify law
enforcement.Nothing in this section shall be interpreted to require reporting to a law enforcement agency in situations in whic
bullying and retaliation can be handled appropriately withinschool district or school.

D. Determinations.

Within fourteen (14) school days of the principal’ principacei
will make a determination based upon all the facts and circumstdfjadter the investigation, bullying or retaliation is substantiated,
the principal will determine what remedial action may be required, if any, and determine what responsive actions apliffarydisci
action is necessary.det@rmipationsshaf lweidgarierites in fvritimyan tiednsideat Reporting Form.

If the principal or designee determines that a student knowingly made a false allegation of bullying or retaliatiodetitanaube
subject to disciplinary action.

Dependingupon the <circumstances, the principal or designee ma
counsel or, and the target’'s or aggressor’s parent smayhavegu at
contibuted to the bullying behavior and to assess the level of need for additional social skills development.

E. Notice of Investigative Findings

Upon determining that bullying or retaliation has occurred, the principal or designee will promptly notifis margoardians of the
target and aggressor of this, and of the procedures for responding to it. While prior notice of an investigation shaljmotdethe
principal shall not be precluded from notifying the parents of a target or aggressor priorop | et i on of t he pri
This communication will be done in the primary language of the home.

I n notifying the parents of a target or aggr essormanfainthen i r
privacy and confidentiality of any individual or child who is not the child of the parents to whom the notice is providedndipal

shall ensure that any notice to the parents complies with applicable state regulations including, but not limBeciMd& @9.00, and
shall not report specific information to the targsitihwlvepar e
a “stay away” order or other directive n.hat the target mus
The notice to the parents or guardians of the victim shall include information about the Massachusetts Department of/Elednenta
Secondary Education’s (“DESE”) problem resolution syigsheem
problem resolution system. The parents of the victim should be provided the following contact information: Program Qualit
Assurance Services, Massachusetts Department of Elementary and Secondary Education, 75 Pleasant Street, Malder, MA O:
4906, Telephone: 78B38-3700; TTY: N.E.T. Relay: -B00-439-2370.

V. Responses to Bullying
1. Teaching Appropriate Behavior Through Skills-building
Upon the principal or designee determining that bullying, cyhdlying, or retaliation has ocawd, the law requires that the school
or district use a range of responses that balance the need for accountability with the need to teach appropriaté\esbeiough
Public Schools administrators and staff may consider the followingtakldling approaches:
e offering individualizedskilb ui | di ng sessi ons bas ehllllyiogrcuricdlae school " s/ di s
e providing relevant educational activities for individual students or groups of students, in consultation with guidanc
counselors and othappropriate school personnel;
e implementing a range of academic and nonacademic positive behavioral supports to help students undesstaaidyags
to achieve their goals;
e meeting with parents and guardians to engage parental support and to rehdcacdibullying curricula and social skills
building activities at home;
e adopting behavioral plans to include a focus on developing specific social skills; and
e including offerings, supports and, where appropriate, individual behavior plans addressirecdnition that certain
students may be more vulnerable to becoming a target of bullying or harassment based on actual or perceived differentia
characteristics, including race, color, religion, ancestry, national origin, sex, socioeconomic statles$ness, academic
status, gender identity or expression, physical appearance, pregnant or parenting status, sexual orientation, mehtal, phy:s
developmental or sensory disability or by association with a person who has or is perceived to haveareeobithese
characteristics.
2. Taking Disciplinary Action
If the principal or designee decides that disciplinary action is appropriate, the disciplinary action will be deterniwedasistof
facts found by the principal or designee, includihg hature of the conduct, the age of the student(s) involved, and the need to
balance accountability with the teaching of appropriate behafddor.s ci pl i ne wi | | be consistent w
district’s code ogueneotostnipastincidesoosbsiliyihglinelude suspension and expulsion from school.
Discipline procedures for students with disabilities are governed by the federal Individuals with Disabilities Educatwanept
Act (IDEA) and Section 504 of the Rabilitation Act of 1973 which should be read in cooperation with state laws regarding student
discipline.
If the principal or designee determines that a student knowingly made a false allegation of bullying or retaliatiodetitanaube
subject tadisciplinary action.
3. Promoting Safety for the Target and Others



The principal or designee will consider what adjustments, if any, are needed in the school environment to enhance Hensargét'
safety and that of others as well both while itheestigation is pending, if necessary, and subsequent to a determination that bullying
has occurredOne strategy that the principal or designee may use is to increase adult supervision at transition times and in locati
where bullying is known to havoccurred or is likely to occur. He/she may also implement a safety plan. In developing a safety plar
the principal or designee shall consider that certain students may be more vulnerable to becoming a target of bullygsgnentar
based on actual operceived differentiating characteristics, including race, color, religion, ancestry, national origin, sex,
socioeconomic status, homelessness, academic status, gender identity or expression, physical appearance, pregnanstatysrentin
sexual orierdtion, mental, physical, developmental or sensory disability or by association with a person who has or is perceived
have one or more of these characteristics.

Within a reasonable period of time following the determination and the ordering of remedifat disciplinary action, the principal

or designee will contact the target to determine whether there has been a recurrence of the prohibited conduct andlitvbetther ad
supportive measures are needdfl.so, the principal or designee will work withppropriate school staff to implement them
immediately.

V. ANTI-RETALIATION PROVISION

Behavior that is interpreted as retaliatory in response to a bullying complaint being filed, or cooperation with thatinnestigeof,
is in violation of this poliy and is subject to the same reporting and investigative procedures as the initial coriplagbf false

reports is also in violation of this policy. Persons found to be engaging in retaliation or filing false reports of bulhangssment
will be subject to disciplinary action.

V. COMMUNITY COMMITMENT / CODE OF CONDUCT

In an effort to promote an atmosphere of mutual respect among all members of the Westborough educational community, the
following Code of Conduct has been established, whiokiges guidelines for responsibilities and expectations for all involved
parties.

Parent/Guardian
As a parent/guardian, | will:

Show courtesy, respect, and support for my child, the staff, and the school

Support the school's discipline policy

Maintainopen lines of communication between myself, my child, and the Westborough school community

Instill in my son or daughter:

Recognition of the authority of the school staff to ensure a safe, secw#reatening learning environment

Respect for the rightsf fellow students and staff

Respect for property and resources

Not engage in bullying behaviors

Not expose any member of the Westborough school community to embarrassment, disparagement, or exploitation in any v
Report all incidents of alleged bullyifghaviors in accordance with the procedures established herein

As a parent/guardian, | have the right to expect that:

e | will be treated with courtesy and respect by students and staff members
e My child will be treated with courtesy, consistency, and fasngy all members of the Westborough educational community
e My questions and concerns regarding my child’ s educati
e My child will be able to work in a school climate that is safe, pleasant, ordes|yectful, and conducive to learning
Student

As a student, | will:

Be kind and helpful to my classmates

Show respect for staff members, parents, other students, the school, and myself

Obey classroom, school, and bus rules

Not engage in bullying behavi®

Not expose any member of the Westborough school community to embarrassment, disparagement, or exploitation in :
way.

Show respect for property by not stealing or vandalizing

e Report all incidents of alleged bullying behaviors in accordance with tlveguees established herein

As a student, | have the right to expect that:

e | will be treated with courtesy, consistency, and fairness by all members of the Westborough educational community
e | will be able to work in a school climate, which is safe, pleasaderly, respectful, and conducive to learning



Staff Member
As a staff member, | will:

Show respect for each child and for his or her family

Provide a safe and comfortable environment that is pleasant, orderly, respectful, and conducive to learning
Communicate and enforce school and classroom rules fairly and consistently

Provide an environment that will promote setteem

Treat students fairly and consistently

Respect the rights of all individuals

Maintain open communication within the enticheol community

Strive to make myself accessible to parents/guardians to resolve questions and concerns in a timely manner
Not engage in bullying behaviors

Not expose any member of the Westborough school community to embarrassment, disparagementatoexplany way
Report all incidents of alleged bullying behaviors in accordance with the procedures established herein

As a staff member, | have the right to expect:

e | will be treated with courtesy and respect by all parents/guardians, students, rahdrmef the Westborough educational
community

e Student s’ behavior wild|l promote a positive | earning en

e School administrators will provide leadership and support

e | will have the support and cooperation of students, parents/guardians and coliedhageerformance of my duties

VII. Relationship to other Laws

Consistent with state and federal laws, and the policies of the Westborough Public Schools, no person shall be disgaimetbed
admission to a public school in Westborough or iroiihg the advantages, privilege and courses of study of such public school on
account of race, color, sex, religion, national origin, age, gender identity, disability, or sexual orietdatlung in the plan prevents

the school or district from takingct i on t o remedi ate discrimination or har as
protected category under local, state, or federal law, or school or district policies including its Discrimination anchddarass
Grievance Proceduredn addition, nothing in the Plan is designed or intended to limit the authority of the school or district to take
disciplinary action or other action under M.G.L. c. 71, 88 37H, 37HY., 37H%, or other applicable laws, or local schodttor dist
policies in responst® violent, harmful, or disruptive behavior, regardless of whether the Plan covers the behavior.

Student Codes of Conduct
Members of our school community have a responsibility to conduct themselves in a manner that demonstrates respedttfor the ri
andproperty of othersThis includes all curricular, eourricular and special events, both on and off campus, to and from school.
The Westborough Public Schools values a respectful and safe school commiimigssist in the maintenance of an orderly
educdional system, disciplinary regulations have been established and apply to all stuiEattkers, support staff, students and
parents are expected to bring violations to the attention of our administr@orsassistant principals and principal wilterpret the
rules and policies and apply them in a manner consistent with their irigaty effort will be made to balance consistency with
fairness and reason in the use of our regulations.
Teacher and administrative detention, along with parent camfes, represent the preferred consequences with student
accountability. However, behavior that threatens others, violates the law or disrupts the environment for learning represent legitime
cause for shofterm suspension from school, leteym suspensn or expulsion.The consequence in each instance will be defined by
the seriousness of the infraction, and an individual's ove

Good Citizenship
Students at Mill Pond are members of a community who work together toward a gaade To that end, respectful behavior and
upstanding character are ongoing expectationorder to participate in all school offerings, including athletics and -extmacular
activities, students must meet the written and implied expectationsg gthool community and cultureddditional privileges to be
earned through good citizenship in the high school community include, but are not limited to:
e access to school facilities before and after school
morning break
assemblies
field trips
lunch in tre common area
parking on campus
hallway passes
recognitions and awards



Students who cannot abide by these expectations or who disrupt academic and social processes may lose any or all of the &
privileges.

Grounds for Short Term External Suspension
Stucents are subject to shddrm suspension (one to ten consecutive school days):
e theft or destruction of property (restitution may also be imposed)
fighting, roughhousing, negligent behavior
throwing food or objects of any form
disrespect, verbal abuse, Assment, taunting or threats of any form
slanderous, defaming statements or libelous written attacks on the character of anyone
disruption of the educational process
bullying
use of obscene or abusive language or gestures including racial, religious, stknal or homophobic remarks
smoking including electronic/vapor pens or cigarettes (anywhere on campus at any time)
skipping an AP detention
endangering the safety of themselves or others
leaving school grounds, or being in restricted areas withoutiggon
failing to identify themselves when asked by a faculty or staff member
repeated acts of defiance or insubordination
truancy and cutting classes
violation of the Medication Policy

All students shall be provided with due process prior to the impogiff a suspension from school. Students on suspension will be
afforded the opportunity for makeup, including tests, quizzes and homewarknexcused absence will be recorded in each subject
for each day of suspension.

Because all members of our schaommunity are subject to both the laws of the Commonwealth and Town Ordinances, our schoo
will report acts, which may violate the law to the police as appropriate and to the State Department of Education.

Grounds for Long-Term Suspension
Students are sijgxt to longterm suspension (greater than ten consecutive days) or expulsion for the following acts:
e Detonation of fireworks in the school building or on school grounds
Possession and/or use of alcoholic beverages, regardless of quantity
Physical assautin any member of our school community
Sexual / Discriminatory harassment (see below)
Threats of violence against anyone
Hazing
Bullying
Theft and receiving stolen property
Extortion
Forgery of doctor’'s notes, court appearances, parent n
Possessio, use, sale or distribution of illegal drugs, alcohol, weapons or drug paraphernalia.
Acts of arson or pulling a fire alarm
Bomb threats
Tampering with safety equipment or emergency exits
e Compromising the security of the building
The above list of offenseis provides examples of conduct for which a student may be subject tefeomgSuspension. The District
and school administration reserve the right to impose {a@rgn Suspension for violations not listed above that are determined to be
egregious by thechool administration.
Any student considered by school authorities to be a danger to themselves or others may be subject to immediate suspension.
Any student who is found on school premises or at setppohsored or schootlated events, including athile games, in possession
of a dangerous weapon, including, but not limited to, a gun or a knife; or a controlled substance, including, but ndb limited
marijuana, cocaine and heroin, may be subject to expulsion from our school or school distrigirimcipal.
Any student who assaults a principal, assistant pr seaariatp a |
schootsponsored or schootlated events, including athletic games, may be subject to expulsion from tbhémcschool district by
the principal.

Disciplinary Due Process Procedures

Definitions
Expulsion: the removal of a student from the school premises, regular classroom activities, and school activities fan moesyth
(90) consecutive school days.



Long-Term Suspension: the removal of a student from the school premises and regular classroom activities for more than ten |
consecutive school days, or for more than ten (10) school days cumulatively for multiple disciplinary offenses in angeachool
Removal solely from participation in extracurricular activities or sclspoinsored events, or both, shall not count as removal in
calculating school days.

Shortterm Suspension means the removal of a student from the school premises and reguanchsvities for ten consecutive
school days or less. A principal may, in his or her discretion, allow a student to serve-tersh@tispension in school. Removal
solely from participation in extracurricular activities or schspbnsored events, ooth, shall not count as removal in calculating
school days.

Written Notice: Written correspondence sent by hatelivery, certified mail, firsclass mail, email to an address provided by the
parent for school communications, or any other method ofetgligreed to by the principal and the parent.
Principai The pri mary administrator of the school or the Principyg

Due Process

Out-of School Suspensiorin the case of disciplinary offenses not involving: a) possess a dangerous weapon; b) possession of a
controlled substance; c) assault on a member of the educational staff; or d) a felony charge or felony delinquency amomplaint
conviction, the student and parents will be given oral and written notice ofsitiplidary offense with which the student is charged
and the opportunity to participate in a hearing prior to the imposition of aaf@ehool suspension. Written notice of the date and
time for the hearing will be provided in English and in the primagnguage of the Student’s home
of fense with which the student has been charged, t andshéllasi
inform the parent and student of the right to inteigiraervices if necessary to participate in the hearing. Where a student may be
subjecttoalonder m Suspension, the Principal wi |1 al so notify th
(at private expense), the right to pnetsand examine witnesses, the right to review the student record and documents that may b
relied upon by the Principal, and the right to request that the hearing be audiotaped.

For disciplinary offenses involving a) possession of a dangerous we&pgussession of a controlled substancg;assault on a
member of the educational staff; or d) a felony charge or felony delinquency complaint or conviction, the student vl beabjiv
notice of the violation with which the student is charged andanoopt uni ty t o respond thereto pr
shortterm/interim suspension ten (10) consecutive school days or less pending formal disciplinary proceedings. Upon imp@osition ¢
short term or interim suspension or an interim susjoenof ten (10) consecutive days or less pending further disciplinary
proceedings, the student and parents will be provided with written notice of the suspension and the date and time @fl any for
disciplinary proceedings.

Principal 6s Hearing

ShortTermSuspensi on: At the Principal's hearing, the student
student and present informati on, including mitigati mghe f ac
student.

longTerm Suspensi on: At a hearing to consider a student’'s

school rule not involving: a) possession of a dangerous weapon; b) possession of a controlled substance; ¢) assmidepofahe
educational staff; or d) a felony charge or felony delinquency complaint or conviction, the student will be affordedwlegfoll

rights:
e the right of the student and the student's parent to interpreter services at the hearing if rEsatiegh&oe;
e the right to be represented by counsel or a | ay person

e the right to review the student's record and the documents upon which the Principal may rely in making a determination
susped the student or not

e the right to produce witnesses on his or her behalf an

e the right to crosgxamine witnesses presented by the school district;

e the right to request that the hearing be rdedrby the principal, and to receive a copy of the audio recording upon request.
At a hearing to consider a student’s suspension inaexcess
possession of a dangerous weapon; b) posseskmcontrolled substance; c) assault on a member of the educational staff; or d) a
felony charge or felony delinquency complaint or conviction, the student will be afforded the right to be representeskbgicaun
|l ay person of &ahetbéeudentdént tb bgpaeupitytopresent evigeace ane withessesat daitl e
hearing before the principal.

Principal 6s Deci si on
Based on the evidence presented at the hearing, the Principal will determine whether the studendcthmardifteiplinary offense
and the remedy or consequences to be imposed. The Principal shall exercise discretion in deciding the consequencan$er the of



and, in cases not involving possession of a controlled substance, a weapon, an assault ofelstaffairarges, shall avoid using
long-term suspension from school as a consequence until alternatives have bedhttree@rincipal decides to suspend or expel the
student , written notice of the PrinmensiipBEndlishanddhe primary language ofithe |
home identifying the disciplinary offense, the f acsuspemndionbas
or expulsion, and the process for appeal. The Principal will alséyribé student and parent of the student's opportunity to make
academic progress during the period of removal from school in accordance with M.G.L. c. 76, 821.

Appeals

Where the student is excluded in accordance with M.G.L. ¢.71 §37H, the studentshdkin (10) calendar days from the effective
date of the exclusion to file a written appeal with the superintendent of scHemisexclusions imposed pursuant to M.G.L. ¢.71
837H1/2, the student shall have five (5) school days from the effective dale @xclusion to file a written appeal with the
superintendent. And for exclusions imposed pursuant to M.G.L c.71, 837H3/4, the Student shéilehéd)ecalendar days from the
effective date of the suspension imposed by the Principal but shall ledyeamextension of seven (7) calendar days upon request.
Academic Progress

Any student who is serving a shderm suspension, loAgrm suspension, or expulsion shall have the opportunity to earn credits, as
applicable, make up assignments, tests, papatsother school work as needed to make academic progress during the period of his o
her removal from the classroom or scho@dny student who is expelled or suspended from school for more than ten (10) consecutive
days, whether in school or out ofheol, shall have an opportunity to receive education services and to make academic progres
toward meeting state and | ocal requirements, in accordance

Appendix A: Massachusetts Statutes Pertagnio Student Conduct

MGL Ch. 71 Sec. 37H

€) Any student who is found on school premises or at sefppohsored or schootlated events, including athletic games, in

possession of a dangerous weapon, including, but not limited to, a gun or ;ackréfecontrolled substance as defined in chapter

ninety-four C, including, but not limited to, marijuana, cocaine, and heroin, may be subject to expulsion from the school or scho
district by the principal.

(b) Any student who assaults a principals@sate principal, teacher, teacher's aide or other educational staff on school premise:
or at schoekponsored or schootlated events, including athletic games, may be subject to expulsion from the school or
school district by the principal.

(©) Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing of an opportunity for &
hearing; provided, however, that the student may have representation, along with the opportunity to present evidence
witnesses tasaid hearing before the principal. After said hearing, a principal may, in his discretion, decide to suspend rath
than expel a student who has been determined by the principal to have violated either paragraph (a) or (b).

(d) Any student who has beeexpelled from a school district pursuant to these provisions shall have the right to appeal to the
superintendentThe expelled student shall have ten days from the date of the expulsion in which to notify the superintende
of his appeal.The studentas the right to counsel at a hearing before the superintendent. The subject matter of the appe
shall not be limited solely to a factual determination of whether the student has violated any provisions of this section.

(e) Any school district that spends or expels a student under this section shall continue to provide educational services to tt
student during the period of suspension or expulsion, under section 21 of chapter 76. If the student moves to another dis
during the period of suspensi®r expulsion, the new district of residence shall either admit the student to its schools or
provide educational services to the student in an education service plan, under section 21 of chapter 76.

)] Districts shall report to the department of edgntary and secondary education the specific reasons for all suspensions and
expulsions, regardless of duration or type, in a manner and form established by the commissioner. The department
elementary and secondary education shall use its existing alégation tools to obtain this information from districts and
shall modify those tools, as necessary, to obtain the information. On an annual basis, the department of elementary
secondary education shall make district leveiddmtified data and anais, including the total number of days each student is
excluded during the school year, available to the public online in a machine readable format. This report shall in@tide distr
level data disaggregated by student status and categories estabfisheddmmissioner.

(9) Under the regulations promulgated by the department, for each school that suspends or expels a significant number of stuc
for more than 10 cumulative days in a school year, the commissioner shall investigate and, as teptogdlisecommend
models that incorporate intermediary steps prior to the use of suspension or expulsion. The results of the analysis shall
publicly reported at the school district level.

MGL Ch. 71 Sec. 37H %

(a) Upon the issuance of a crimineomplaint charging a student with a felony or upon the issuance of a felony delinquency
complaint against a student, the principal or headmaster of a school in which the student is enrolled may suspend tstarhastuden

period of time determined appragie by said principal or headmaster if said principal or headmaster determines that the student
continued presence in school would have a substantial detrimental effect on the general welfare of the school. Thealstudent ¢
receive written notificatiomf the charges and the reasons for such suspension prior to such suspension taking effect. The student s



also receive written notification of his right to appeal and the process for appealing such suspension, provided, raivaagtr, th
suspension sl remain in effect prior to any appeal hearing conducted by the superintendent.

The student shall have the right to appeal the suspension to the superintendent. The student shall notify the superimteimgent

of his request for an appeal no latikan five calendar days following the effective date of the suspension. The superintendent shal
hold a hearing with the student and the student's parent or guardian within three calendar days of the student'sareqpestaioit

the hearing, the stient shall have the right to present oral and written testimony on his behalf, and shall have the right to counsel. T
superintendent shall have the authority to overturn or alter the decision of the principal or headmaster, including rewpramend
alternate educational program for the student. The superintendent shall render a decision on the appeal within five caleftier days
hearing. Such decision shall be the final decision of the city, town or regional school district with regard to th@suspens

(b) Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt with respect to such
felony or felony delinquency, the principal or headmaster of a school in which the student is enrolled may expeksaiifl stoth
principal or headmaster determines that the student's continued presence in school would have a substantial detrineentakeffec
general welfare of the school. The student shall receive written notification of the charges and reagohsfqrudsion prior to such
expulsion taking effect. The student shall also receive written notification of his right to appeal and the processlifty appea
expulsion; provided, however, that the expulsion shall remain in effect prior to any apaeagttonducted by the superintendent.

The student shall have the right to appeal the expulsion to the superintendent. The student shall notify the supdrinigitiohent,

of his request for an appeal no later than five calendar days following dutiveffdate of the expulsion. The superintendent shall hold

a hearing with the student and the student's parent or guardian within three calendar days of the expulsion. At ttiechstadegf

shall have the right to present oral and written testinmmyis behalf, and shall have the right to counsel. The superintendent shall
have the authority to overturn or alter the decision of the principal or headmaster, including recommending an alteatiatealeduc
program for the student. The superintendemtistender a decision on the appeal within five calendar days of the hearing. Such
decision shall be the final decision of the city, town or regional school district with regard to the expulsion.

Any school district that suspends or expels a student uhdesection shall continue to provide educational services to the student
during the period of suspension or expulsion, under section 21 of chapter 76. If the student moves to another disttiet joleniiog)

of suspension or expulsion, the new distattesidence shall either admit the student to its schools or provide educational services tc
the student under an education service plan, under section 21 of chapter 76.

M.G.L. c.71, 837H3/4.

@) This section shall govern the suspension and exputs students enrolled in a public school in the commonwealth who are
not charged with a violation of subsections (a) or (b) of section 37H or with a felony under section 37H1/2.
(b) Any principal, headmaster, superintendent or other person actmglessiormaker at a student meeting or hearing, when

deciding the consequences for the student, shall exercise discretion; consider wagtsgigeethe student in the learning process;
and avoid using expulsion as a consequence until other remediesraequences have been employed.

(c) For any suspension or expulsion under this section, the principal or headmaster of a school in which the student is enrol
or a designee, shall provide to the student and to the parent or guardian of the sifitee of the charges and the reason for the
suspension or expulsion in English and in the primary language spoken in the home of the student. The student shh# receive
written notification and shall have the opportunity to meet with the principhéadmaster, or a designee, to discuss the charges and
reasons for the suspension or expulsion prior to the suspension or expulsion taking effect. The principal or headnoesigne®, a
shall ensure that the parent or guardian of the student iglatlin the meeting, provided that such meeting may take place without
the parent or guardian only if the principal or headmaster, or a designee, can document reasonable efforts to incleeathe par
guardian in that meeting. The department shallprgneut e r ul es and regul ations that addr
and procedures for including parents in student exclusion meetings, hearings or interviews under this subsection.

(d) If a decision is made to suspend or expel theestudfter the meeting, the principal or headmaster, or a designee, shall update
the notification for the suspension or expulsion to reflect the meeting with the student. If a student has been suspgeded &or

more than 10 school days for a singi&action or for more than 10 school days cumulatively for multiple infractions in any school
year, the student and the parent or guardian of the student shall also receive, at the time of the suspension or eigiaision de
written notification of a ght to appeal and the process for appealing the suspension or expulsion in English and in the primal
language spoken in the home of the student; provided, however, that the suspension or expulsion shall remain in &ffectyprior
appeal hearing. The ipcipal or headmaster or a designee shall notify the superintendent in writing, including, but not limited to, by
electronic means, of any eaf-school suspension imposed on a student enrolled in kindergarten through grade 3 prior to suc
suspensiontakimp ef fect. That notification shalll describe the stud
outof-school . For the purposestsofiodlhi suspendiomn” tstealtle rme a‘no u
school dficials to remove a student from participation in school activities for 1 day or more.

(e) A student who has been suspended or expelled from school for more than 10 school days for a single infraction or for m
than 10 school days cumulatively fawltiple infractions in any school year shall have the right to appeal the suspension or expulsior
to the superintendent. The student or a parent or guardian of the student shall notify the superintendent in writingstffarran
appeal not later tima5 calendar days following the effective date of the suspension or expulsion; provided, that a student and a par
or guardian of the student may request, and if so requested, shall be granted an extension of up to 7 calendar daystehderstupe

or a designee shall hold a hearing with the student and the parent or guardian of the student within 3 school days of thesstude
request for an appeal; provided that a student or a parent or guardian of the student may request and, if so requmestgdntill



an extension of up to 7 calendar days; provided further, that the superintendent, or a designee, may proceed with ithbetdng w
parent or guardian of the student if the superintendent, or a designee, makes a good faith effort to inzwdettbeguardian. At

the hearing, the student shall have the right to present oral and written testimongxarog®e witnesses and shall have the right to
counsel. The superintendent shall render a decision on the appeal in writing within 5 cddgsdafrthe hearing. That decision shall

be the final decision of the school district with regard to the suspension or expulsion.

® No student shall be suspended or expelled from a school or school district for a time period that exceeds 98yschool d
beginning the first day the student is removed from an assigned school building.

M.G.L.c.76, 8§21

Principals and headmasters shall ensure that students who are suspended from school for 10 or fewer consecutive deysy whethe
out of school, shhhave an opportunity to make academic progress during the period of suspension, to make up assignments and ¢
credits missed including, but not limited to, homework, quizzes, exams, papers and projects missed. Principals shallsdbeelop

wide eduation service plan for all students who are expelled or suspended from school for more than 10 consecutive school de
whether in or out of school. Principals shall ensure these students have an opportunity to make academic progrespetisthgfthe
suspension or expulsion, to make up assignments and earn credits missed, including, but not limited to, homework, quizes, ex:
papers and projects missed. Education service plans may include, but are not limited to, tutoring, alternative plaaenent, Sat
school, and online or distance learning. In developing the education service plan, principals may seek the cooperatiasf or inp
relevant health and human service, housing and nonprofit agencies education collaboratives, and other serviceAprosicters|

or school district that expels a student or suspends a student for more than 10 consecutive school days shall proedeahe tte
parent or guardian of the student with a list of alternative educational services. Upon selectioneohativaleducational service by
the student and the student’'s parent or guardi an, sehviee. s ¢ h
Students exempt from attending school under section 1 of chapter 76 shall not betsuhigsection.

M.G.L.c.71, 837L

Section 37L. The school committee of each city, town or regional school district shall inform teachers, administratdhgr and o
professional staff of reporting requirements for child abuse and neglect under sectioof Bhapter 119 and the reporting
requirements for fires under section 2A of chapter 148.

In addition, any school department personnel shall report in writing to their immediate supervisor an incident involvidgeanst * s
possession or use of a dangeroespon on school premises at any time.

Supervisors who receive such a weapon report shall file it with the superintendent of said school, who shall file edgpieeabien

report with the local chief of police, the department of children and familiespffice of student services or its equivalent in any
school district, and the local school committee. Said superintendent, police chief, and representative from the depeintithet of

and families, together with a representative from the office afestuservices or its equivalent, shall arrange an assessment of the
student involved in said weapon report. Said student shall be referred to a counseling program; provided, however, that s
counseling shall be in accordance with acceptable standasds fsth by the board of education. Upon completion of a counseling
session, a follovwup assessment shall be made of said student by those involved in the initial assessment.

A student transferring into a local system must provide the new school sydfem edmplete school record of the entering student.
Said record shall include, but not be limited to, any incidents involving suspension or violation of criminal acts ddanyriggorts

in which such student was charged with any suspended act.

M.G.L.c.76, 85

No person shall be excluded from or discriminated against in admission to a public school, or in obtaining the advaviteges, pr
and courses of study of such school on account of race, color, sex, religion, national origin, sexudogegfander identity.

M.G.L. c.269

Section 17. Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall be punigtedfayoa
more than three thousand dollars or by imprisonment in a house of correctioat fmore than one year, or both such fine and
imprisonment.

The term “hazing” as wused in this section and in seaninioons
any student organization, whether on public or private ptgpehich willfully or recklessly endangers the physical or mental health
of any student or other person. Such conduct shall include whipping, beating, branding, forced calisthenics, exposweatheithe
forced consumption of any food, liquor, bevexadgrug or other substance, or any other brutal treatment or forced physical activity



which is likely to adversely affect the physical health or safety of any such student or other person, or which subgtatiestcin
other person to extreme mentakss, including extended deprivation of sleep or rest or extended isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be available as a defense txa@tignpros
under this action

Section 18. Whoever knowhkat another person is the victim of hazing as defined in section seventeen and is at the scene of su
crime shall, to the extent that such person can do so without danger or peril to himself or others, report such crippecjoriatea

law enforcementficial as soon as reasonably practicable. Whoever fails to report such crime shall be punished by a fine of not mao
than one thousand dollars.

Section 19.Each institution of secondary education and each public and private institution-seportiaryeducation shall issue to
every student group, student team or student organization which is part of such institution or is recognized by tlo@ imstituti
permitted by the institution to use its name or facilities or is known by the institution tasst unaffiliated student group, student
team or student organization, a copy of this section and sections seventeen and eighteen; provided, however, that aminsstut
compliance with this section’s r e lséctioe and settisns selieatten and eightees toi
unaffiliated student groups, teams or organizati omento$daid]| |
unaffiliated student groups, teams or organizations.

Each such groypteam or organization shall distribute a copy of this section and sections seventeen and eighteen to each of
members, plebes, pledges or applicants for membership. It shall be the duty of each such group, team or organizatiooygtecting

its designated officer, to deliver annually, to the institution an attested acknowledgement stating that such group, team donrganizat
has received a copy of this section and said sections seventeen and eighteen, that each of its members, plebes ppledges, or a
has received a copy of sections seventeen and eighteen, and that such group, team or organization understands anthplyrees to
with the provisions of this section and sections seventeen and eighteen.

Each institution of secondary education a&ath public or private institution of pestcondary education shall, at least annually,
before or at the start of enroliment, deliver tale@erson who enrolls as a ftilne student in such institution a copy of this section
and sections seventeen arighteen.

Each institution of secondary education and each public or private institution efgoostdary education shall file, at least annually, a
report with the board of higher education and in the case of secondary institutions, the board afnecreréifying that such
institution has complied with its responsibility to inform student groups, teams or organizations and to notify each fulldent
enrolled by it of the provisions of this section and sections seventeen and eighteen artifglag teat said institution has adopted

a disciplinary policy with regard to the organizers and participants of hazing, and that such policy has been set dpythopitate
emphasis in the student handbook or similar means of communicating theunsti on’ s pol i ci es to its
education and, in the case of secondary institutions, the board of education shall promulgate regulations governingt ttiedconte
frequency of such reports, and shall forthwith report to the attgy@egral any such institution which fails to make such report.

PROCEDURES FOR DISCIPLINING STUDENTS WITH DISABILITIES

In general, all students are expected to meet the requirements for behavior as set forth in the student handbook and the scho o d ¢
of conduct. In accordance with Chapter 71B of the Massach®etisral Laws and with fededalw IDEA 2004: Section 615(k) (and

with Section 504 of the Rehabilitation Act of 1973: 29 U.S.C. Section 794 (A)), the school may suspend or remove yoamchild f

his or her current placement for no more than 10 school days. Special provisions are outlined below for students wigmizdocum
disability who have an Individualized Education Program (IEP) or a 504 Accommodation Plan.

Procedures for suspension(s) naxceeding 10 school days:

Any student with a disability may be suspended for up to ten (10) days during a school year without regard to whether the stus
conduct was a manifestation of a disability. Disciplinary decisions are the same for students without disabilities.

Special circumstances exist if your child: possesses, uses, sells or solicits illegal drugs on school grounds or-apanstired|

event; carries a weapon to school or a scispohsored event; or inflicts serious bodily harm upon another persohaol or a
schootsponsored event. Under these circumstances, the principal may place your child in an interim alternate educational setting
(IAES) for up to 45 school days. Your child may remain in this IAES for a period of time not to exceed 45lagsodhereafter,

your child will return to the previously agreegon placement unless a hearing officer has ordered another placement, or you and the
school agree to another placement.

Procedures for suspension of students with a disability when suspéms exceeds 10 days:



e If your child is suspended for more than 10 consecutive school days or subject to a pattern of removal exceeding i @E3)ssch
in a school year, this removal i s cons i akesrcestain pepocetiucahpeotedians o f
under federal special education law (and Section 504).

e Prior to any removal that constitutes a disciplinary change of pkmiethe school will conveneraeeting of school administrators
and relevant membersofyad chi |l d’s | EP/ 504 Team to consider whether or
action is relatedTthoe syecwmsdcldielréd’ts ochi $ &b iclail Paeedts hmve amnghttoi f est a
participate in tis process.All relevant information will be considered including the IEP (or Section 504 Plan), teacher observations,
and evaluations reports.

e At a manifestation determination meeting, the Manifestation Team will consider:
1. Did t he st udaased hage aitactsaardsubstanttalyrelationship the conduct in question?
2. Wasthe conductdirectresulto f t he di strict’s failure to i mpl eme

e |f the manifestation determination decision is that the disciplinary asti@nelated to the didality, then your child may not
be removed from the current educational placement (unless under the special circumstdiec€epm will review the IEP
(or Section 504 Plan) and any behavioral intervention plans.

e |f the manifestation determination deaisiis that the disciplinary actiomas notrelated to the disability, then the school may
suspend or otherwise discipline yo uDuringthé peribd aitone of rechoval g t
from school that exceeds 10 school dalgs,4chool district must provide educational services that allow your child to
continue to make educational progrefSor students with Section 504 Plans, there is no automatic right to receive
educational services beyond the $6hool day of suspensi@xcept where your child is suspended in excess of 10
consecutive days.)

School personnel will provide Notice of Procedural Safeguards for students with disabilities prior to any suspension excegdin
10 school days in one school year.

Weapon and Drug Poicy -

Massachusetts law prohibits students from bringing weapons or drugs of any kind to school. This includes guns, knikes, explos
cigarettes, or illegal drug%his also applies to toy guns or knives, fireworks, caps, and other objects of vialémgaidation. If a
student is found to possess a weapon or drugs on school property or the bus, the object will be confiscated and axsthisierence
held with the principal or designee. The principal or designee will contact the parent to inforof themiolation and discuss
possible consequences. If the parents wish to have the object back, they must pick up it at school, as it will notie withtthe
student.

Student Records

The Family Educational Rights and Privacy Act (FERPA):

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. & 1232g; 34 CFR Part 99) is a Federal law that protects the
privacy of student education records. The law applies to all schools that receive funds under an applicable program.of the U.
Departnent of Education.

FERPA gives parents certain rights with respect t chenthba@ir c
she reaches the age of 18 or attends a school beyond the high school level. Students to whosnthbrighte t r ansf err e
students.”

Parents or eligible students have the right to i nschoelsare and
not required to provide copies of records unless, for reasons such adigjegate, it is impossible for parents or eligible students to
review the records. Schools may charge a fee for copies.

Parents or eligible students have the right to request that a school correct records which they believe to be inadsla@déngrifn
the school decides not to amend the record, the parent or eligible student then has the right to a formal hearingeAftegtlithe
school still decides to amend the record, the parent or eligible student has the right to place a statethemeword setting forth his
or her view about the contested information.



M.G.L. c.71, 8834AH and 603 CMR 23.00: Massachusetts statutes and regulations also provide for the maintenance,
disclosure and amendment of student records maintained by Masdagsetts public schools.The following is a summary of
parent and student rights under these laws and regulations:

I. Inspection of the Student Record

A parent, or a student who has entered the ninth grade or is at least 14 years old (eligible lstisddetyjght to inspect all portions
of the student record upon request. The parent and/or eligible student have the right to receive copies of any peotaf the re
although a reasonable fee may be charged for the cost of duplicating materials.ofthewet be made available to the parent or
eligible student no later than ten (10) calendar days after the request, unless the parent or student consents te patelaly. Th
and/or eligible student may request to have parts of the record interpretequblfied professional of the school, or may invite
anyone else of their choosing to inspect or interpret the record with them.

Il. Rights of Non-Custodial Parents

Massachusetts General Laws, Chapter 71, Section 34H and 603 CMR 23.07 specify detabhargs that govern access to student
records by parents who do not have physical custody of their chil@ffenWestborough Public Schools is in compliance with these
regulations and while we encourage parents to be involved and informed aboutitheidch en’ s educati on, we
and safety of all parties. Nesustodial parents who wish to access student record or information therefrom regarding their child must
annually submit a written request to the school principalditional information regarding access procedures foraustodial

parents required by M.G.L. c.71, 834H can be obtained by contacting the building principal and or his/her designee.

II. Confidentiality of Student Records

With a few exceptions, no individuals or argzations but the parent(s), student, and authorized school personnel are eligible to
access information in or from a student record without the specific, informed written consent of the parent or thestederah
exception is the authority of thetmol district to forward, without consent, the complete student record to schools or school districts
to which a student transfer or enrolls

[ll. Amendment of the Student Record

Eligible students and/or parents have the right to add additional informabmments, data, and/or other relevant material to the
student recordEligible students and/or parents also have the right to request in writing that the student record be akngrsieth
request should be directed to the principehe buildingprincipal will render a written decision on such a request within one wiek.
denial of a request to amend a student record may be appealed to the Superintendent.

IV. Destruction of Student Records

The regulations require that certain parts of the stud®ord, such as the temporary record, be destroyed within seven (7) years of a
student ' s tr arsshbotauthovitres ageralaodalloadd to @estroy misleading, outdated, or irrelevant information in the
record from time to time while the stent is enrolled in the school systeBefore any such information may be destroyed, the parent
and eligible student must be notified, and provided with the opportunity to obtain a copy of any records to be destroyed.

V. Directory Information

Federalad st ate regulations authorize school districts to dis
consent, unless you have advised the district to the contrary in accordance with district prodddupesnary purpose of direry
information is to allow the Westborough Public Schooihs to
certain school publicationdExamples include but are not limited to:

e A playbill, showing ypmductorstudent’'s role in a dr ama

e The annual yearbook;

e Honor roll or other recognition lists;

e Graduation programs; and

e Sports activity sheets, such as for wrestling, showing weight and height of team members

Directory information, which is information that is generally natgidered harmful or an invasion of privacy, if released, can also be
di sclosed to outside organizations without a parent’'s prio
I f you do not want directory information from yitanconserti | doés
please notify the Principal in writing. The Westborough Public Schools has designated the following information as directory
information:

Student’ s name

Participation in officially recognized activities and sports

Address

Telephone listing

Weight and height of members of athletic teams

Email address



Photograph/video images

Degrees, honors, and awards received

Date and place of birth

Major field of study

Dates of attendance

Grade level

The most recent educational agency or institution atténde

The above is only a summary of some of the more significant provisions of federal and state regulations pertainingrecetddent
that relate to student and parent rigHfsmore detailed information is desired, a copy of the regulations maythmedt from the
Department of Elementary and Secondary Education. These state regulations are designed to insure parent and student rights of
confidentiality, inspection, amendment, and destruction of student records, and to assist school authagitiesspahsibilities for

the maintenance of student recordsie regulations apply to all information kept by a school committee on a student in a manner
such that the student may be individually identified. The applicable regulations may be foun€CMR23.00.

Transfer Students

All students transferring into the Westborough Public Schools must provide a complete copy of their previous schostudistrict
record at the time of their enrollmerstudents who do not have a copy of their studemtrdscmust provide the Westborough Public
Schools with written authorization to obMG6GLGL7L{E8HAE. student’' s

WESTBOROUGH PUBLIC SCHOOLS
DISCRIMINATION AND HARASSMENT GRIEVANCE PROCEDURES

The WestborougPRublic Schools are committed to maintaining a school environment for students that is free of harassment and
discrimination. Westborough schools do not discriminate against students, parents, employees or the general publis ofi the bas
race, color, ngonal origin, sex, sexual orientation, gender identity, disability, religion, veteran status, homelessness, genetic
information, or age. This procedure has been adopted by the Westborough Public Schools to provide a method of prompt and
equitable resolutin of student and employee complaints of discrimination and harassment. This procedure is designed in complianc
with state and federal laws which prohibited discrimination based on the above protected classes, including Title Wiilof the C

Rights Act 0f1964, Title I1X of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age Act, and
M.G.L.c. 76 § 5.

Definitions
For the purposes of this procedure:

A. A “Complaint” is defined a basheendsdriinieatpdagainstior hardssed on she Isasisuofl e n
race, color, national origin, sex, sexual orientation, gender identity, disability, religion, veteran status, homelegsstiess, g
information, or age.

B. “Discriminati on ronmnatitnarharassnmar ontthe basi®od race, calor, sational origin, sex, sexual
orientation, gender identity, disability, religion, veteran status, homelessness, genetic information, or age.

How to make a complaint

A. Any student or employee who belisvéhat he/she has been discriminated against or harassed should report their concern promptl
to the school principal or the relevant Civil Rights Coordinator listed below. If the school principal receives theeepahewill

notify the Civil RightsCoordinator of the Complaint. Students or employees who are unsure whether discrimination or harassment h
occurred are encouraged to discuss the situation with the school principal or appropriate Civil Rights Coordinator.

Civil Rights Coordinator for R eports of Discrimination Against Students

Sherrie Stevens

Civil Rights Coordinator for Students
Director of Pupil Personnel Services
45 West Main Street

Westborough, Massachusetts 015352
(508) 8367703



Civil Rights Coordinator for Reports of Discrimin ation Against Employees

Dr. Daniel Mayer

Assistant Superintendent

Civil Rights Coordinator for Employees
45 West Main Street

Westborough, Massachusetts 015352
(508) 8367701

B. School staff is expected to report possible incidents of discriminatioarassment of students and fellow employees. Parents and
other adults are also encouraged to report any concerns about possible discrimination or harassment of students owkiciployees
have allegedly occurred on school grounds, at school related emeatdions which occurred outside of school but possibly create a
hostile environment for a student or employee while he/she is at school.

C. Students and employees will not be retaliated against for making a Complaint. Any retaliation by studeots$ stagolill result
in disciplinary measures, up to and including expulsion or dismissal.

D. Students and employees are encouraged to utilize drdbye Di
notified that they also have thight to report complaints to:

The United States Department of Education Office for Civil Rights

5 Post Office Square, 8th Floor

Boston, Massachusetts 0211091

Telephone: (617) 280111 Fax: 6172890150 TDD: 877521-2172 or
Program Quality Assurance IS&es

Massachusetts Department of Elementary and Secondary Education
75 Pleasant Street, Malden, MA 0214806

Telephone: 78B383700 Fax 7813383710

TTY: N.E.T. Relay: 1800-439-2370

COMPLAINT HANDLING AND INVESTIGATION

A. The school principal shairomptly inform the relevant Civil Rights Coordinator and the person(s) who is the subject of the
Complaint that a Complaint has been received.

B. After notifying the appropriate Civil Rights Coordinator, the school principal or designee may pursueraalinésolution of the
Complaint with the agreement of the parties involved. Informal resolution is optional, and the Complainant may ele@do proce
according to the formal resolution procedure at any time prior to the completion of the informalaesolut

C. Under the formal resolution procedure, the Complaint will be investigated by the, the school principal or other individual
designated by the school principal or Civil Rights Coordinator. Any Complaint about an employee who holds a supervisary posit
shall be investigated by a person who is not subj ebauldideo t h
submitted to the School Committee Chair, who will consult with legal counsel concerning handling the investigia¢ic®oofiplaint.

1. The Complainant shall have the opportunity to present witnesses and other relevant evidence to the investigator.

2. The person who is the subject of the Complaint will be provided with an opportunity to be heard as part of the investigation
ind uding the opportunity to provide relevant informatio

3. The privacy rights of all parties to the Complaint shall be maintained in accordance with applicable state and federal laws.

4. The investigatowill keep a written record of the investigation process.

5. The investigator may take interim remedial measures to reduce the risk of further discrimination or harassment while the
investigation is pending.

6. The investigation and the notification of the are to the complainant and the subject of the complaint shall be completed
within twenty (20) calendar days of the date of the receipt of the Complaint.

7. The investigator may extend the investigation period beyond twenty (20) calendar days becauseatiingxtenu
circumstances, including but not limited to availability and cooperation of withesses, complexity of the investigatidn, schoo
vacation periods, and the involvement of law enforcement and other outside agency investigations. If the investiglstor exter
the investigation, he or she will notify the Complainant of the extension.



8. If a complaint or report of discrimination or harassment is received after June 1 of a given school year, the invelitigator wi
attempt to complete the investigation by the ehtthe school year. In the event that the investigation extends beyond the last
day of school, the District will make reasonable efforts to complete the investigation within therefieogaced time frame,
but may extend the investigation period to accdonthe availability of withesses during the summer vacation period. If the
investigator extends the investigation, he or she will notify the Complainant of the extension and make reasonable efforts t
interview the witnesses during the summer vacatisioge

9. Nothing in this procedure will preclude the investigator, in his or her discretion, from completing the investigation sooner
than the twenty (20) calendar days described above.

D. If the investigator determines that discrimination or harassmenthased, he/she shall take steps to eliminate the discriminatory
or harassing environment, which may include but is not limited to:

1. Determining what disciplinary action should be taken against the person(s) who engaged in discrimination or harassment, |
any;

2. Determine what steps are necessary to prevent recurrence of any discriminatory behavior, including but not limited to
harassment, and to correct its discriminatory effects if appropriate; and

3. Inform the Complainant and the person(s) who was the suffjfté Complaint of the results of the investigation (in
accordance with applicable state and federal privacy laws) within twenty (20) calendar days of receipt of the complaint,
unless the investigation is extended under the provision described above.

ft he Compl ainant or the student’'s parents/ |l egal guglednadens
to the appropriate Civil Rights Coordinator within ten (10) calendar days after receiving notice of the outcomevestigation. In

the appeal, the appellant should identify any specific alleged factual or legal errors and explain why the errors shisuid resu
different conclusion. The Civil Rights Coordinator shall review the investigation and may conduct furéstigation if deemed

appropriate. The Civil Ri ghts Coordinator’s decision shal/l
E. I f the employee or the student’'s parents otsCdordimpianguar d
appeal may be submitted to the Superintendent within seven (7) calendar days after receiving notice of the Civil Rights £bodr '
decision. The Superintendent will consider the appeal. The

WESTBOROUGH PUBLIC SCHOOLS NOTICE OF

PARENTSG6/ GUARDI ANS6 AND STUDENTSO6 RI GHTS UNDE

You have the following rights:
1. To receive a copy of this notice when the District takes any action regarding the identification, evaluation, and plaeement o
student pursuant to Section 504;

2. To examine al/l relevant records relating to decisions |
placement;

3. Torequest an impartial due process hearing related to decisions or actions regardihgiybudc® s i dent i fi cat
educational placement with participation by you and representation by counsel (at private expense). In order to request an
i mparti al hearing, pl ease contact the District’s Secti

4. To gopeal the decision of the impartial hearing officer to a court of competent jurisdiction.
The Districtdés Section 504 Coordinator i s:

Sherrie Stevens

Section 504 Coordinator/ Director of Pupil Personnel Services
45 West Main Street

Westborough, Massachute015816152

(508) 8367703

NOTICE OF NON-DISCRIMINATION

The Westborough Public Schools (District) does not discriminate against students, parents, employees or the genertigublic on
basis of race, color, national origin, sex, sexual orientatioreye gender identity, disability, veteran status, genetic information,
religion, or age, and any other class protected by law, in admission to access to, employment in, or treatment in ptograms an
activities. M.G.L. c.76, 85



The following individualh ave been designated t o han d-tlisriminatignpolicids s seducat®y ar d
related activities, including but not limited to inquiries related to Title VI of the Civil Rights Act of 1964, Title Bé &ducation
Amendment®of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Act.

Should you wish to file a complaint alleging discrimination of a student you may contact:

Civil Rights Coordinator for Students

Sherrie Stevens

Director of Pupil Personnel Services

45 West Main Street

Westborough, Massachusetts 015352

(508) 8367703

Should you wish to file a complaint alleging discrimination of an employee based on disability, age, gender, race jadbr, nat
origin, religion, sexual orientation, or gender itignyou may contact:

Dr. Daniel Mayer

Assistant Superintendent

Civil Rights Coordinator for Employees
45 West Main Street

Westborough, Massachusetts 015352
(508) 8367701

MANDATED REPORTING

All Westborough school personnel are mandated by the Comeadth of Massachusetts (Massachusetts General Laws, chapter 119,
Section 51&1f, to report child abuse/neglect to the Department of Children and Family SeiVitese is reasonable cause to

believe that a child under the age of 18 is suffering fn@glect and/or serious physical, emotional, or sexual abuse, the incident of
abuse/neglect will be reported to the Department of Children and Family Services within 24 hours of the iAcidéten report

will be submitted to the Department of Childrand Family Services within 48 hours of the incide®thool personnel will also
consult with the principal regarding the School rdédsrésini ct ' s
most cases, the school will notify parents that a report has been filed unless there are extenuating circumstances.

The following Library Policy applies to students at Mill Pond, Gibbons, and Westborough High School.

Library Policies

Circulation Policy i

e Mill Pond School students may borrow two library books/periodicals for a 2 week time period.

e An additional book/periodical may be borrowed with permission from the library staff if the student needs it for a school
related project or aggiment.
Materials in the REFERENCE collection may not circulate.
Materials that have been put on reserve for a faculty member may not circulate.
Videos do not circulate to students.

e The ALA Confidentiality of Library Records is followed.
Overdue Policy-

e Borrowed | ibrary materials are considered to be over due
has their assigned library class.

e Students may not borrow any additional materials until these materials are returned in reusiétda.doaiy fines are not
collected for overdue material(s).

e When the materials are four weeks overdue, a bill wildl
the items |l ost. The st udent termlsdutsiderofahe ibrggyrMediai Certegi® revokieduntil e |
the Library Media Specialist receives payment for the lost material(s) or the materials are returned.

Lost or Damaged Materials-

e If anitem is lost or damaged (beyond normal wear and teapatieat or guardian is responsible for the cover price of the
item plus a $2.50 processing charge.

e If the item is found in reusable condition at a later date, after payment has been made, the Library Media Specigligt will ap
for a refund from the Centréffice to be paid directly to the parent or guardian.

Donation of Used Materials-



e The Mill Pond School Library Media Center accepts donations of books with the provision that their use in the library be lef
to the discretion of the Library Media Spdisa If the book is not added to the library collection, the Library Media
Specialist will either dispose of the book or return it to the donor if so requested.
All donated books will be most welcome and will be added to our book collection if theyhadelidwing basic criteria:
e |s the subject matter suitable and desirable for students in Gr&fes 4
Does the material compliment the curriculum and/or the frameworks for the school?
In noniction books, is the subject matter accurate, authoritativaipitio-date?
Does the subject matter interpret historical or modern life situations from a factual and unbiased viewpoint?
Is the format of the book satisfactory in terms of appearance, size, durability, etc.?
Has the book been included in any recognizsts lor reviews of books for school libraries?

The Library Media Specialist has the responsibility of screening all donations and has the authority to dispose of doakst that
meet the above criteria. The Library Media Specialist also has the ge\dfegiving away books that cannot be added to the
permanent collectionMaterials purchased with donated funds are under the direction of the Library Media Specialist following the
same criteria used to select regular library materisllagazines andewspaper subscriptions offered to the school library as
donations can be accepted only when they meet the criteria used for the selection of all other magazines and newspsgberslin th
library. The donor should indicate the length of the subscriatimhany willingness to continue to pay for the subscription.
Collection Development-
The Library Media Center at Mil/l Pond strictly adheres to
Materials.” Thi s d oPRondmbraryt MediaoGenter, intlueles tha following infiindtidn and may be viewed at
any time upon request:

e Objectives for selection of materials
Responsibility for selection of materials
Criteria for selection of materials
Procedure for selection of LibraMedia Center materials
Procedure for Revaluation of Library Media Center
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